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PREFACE

This Handbook is designed to provide a clear, uniform set of expectations for our
St. Dennis Catholic School community.

St. Dennis Catholic School Mission Statement

St. Dennis Catholic School recognizes parents as primary educators of their
children. The faculty and staff are committed to providing a nurturing atmosphere for
students in which we embody the traditions and beliefs of our Catholic faith and the
example of Jesus Christ while promoting academic excellence. Through prayer and
worship, we strive to foster an attitude of service as we live the Gospel message.

Philosophy of St. Dennis Catholic School

St. Dennis Catholic School is a co-educational Preschool through Grade 8 Catholic
elementary school focused on Christian development, enriching education, and learning. As
members of the Body of Christ and the St. Dennis Community, we are devoted and committed to
helping each other develop a richer experience and appreciation of life in God.

Spirituality and Discipleship

We believe:
e in making known to each student the love of Jesus and the power of the Holy Spirit through
worship, the Good Shepherd Program and Faith Families;
e in actively participating in the life and worship of St. Dennis Parish through religious instruction
and other faith experiences;
e in a lived faith which goes beyond the boundaries of our school and transforms our homes and
community.
Academics
We believe:
¢ Inenabling each student to acquire the skills to attain academic excellence commensurate with
his/her abilities;
¢ Indedicating ourselves to helping each student develop the power to think critically and to reason

independently;
e In committing ourselves to helping each child achieve a solid foundation for lifelong learning.
Holistic
We believe:

¢ In helping each student develop a healthy self-concept and respect for others;
e In developing new and innovative ways to enhance the spiritual, educational, social and physical
well-being of each person, so they may contribute to the development of the community.
Community
We believe:
e Inenhancing meaningful interpersonal relationships among teachers, parents, and students;
e In meeting the individual needs and cultural diversity of the St. Dennis Catholic School community.




Saint Dennis Catholic School

1201 South Washington Street t Lockport IL 60441 t 515-838-4494 T Fax: 815-838-5435 T www.saint-
dennis.org

Dear St. Dennis Catholic School Families:

Welcome to all as we begin a new school year. The faculty, staff, parish administration and |
look forward to a year of faith-filled learning experiences for your child/ren. We ask that you
begin the year with us by acquainting your family with the contents of this handbook.

This Family Handbook is a guide to help you become more knowledgeable of our policies and
procedures at St. Dennis Catholic School. The purpose is to strengthen an already close
relationship between and among students, parents, teachers, school and parish administration. It
reflects changes that have taken place since last year, and it details policies that serve as a
guideline for the daily operation of our school.

The policies in this handbook were established to help each child grow to his/her greatest
potential. We ask that you cooperate in upholding these policies in order for us to reach this
goal. We ask that you read this handbook carefully and keep it for reference during the school
year. We depend on your trust, understanding, values and cooperation between home and
school. You may depend on ours. In this way, we can better meet the needs and differences of
each child both spiritually and academically.

At the beginning of the year we publish a School Directory, and throughout the year we have
opportunities to publish your child’s name and/or photo in newspaper articles, brochures, and the
like. If you do not want your family information included in the School Directory, or do not
want your child’s name and/or picture published, please complete the form from the
Appendix section of this handbook and return it to the School Office with the
Acknowledgement of Handbook Form and the Internet Agreement Form no later than
Tuesday, September 6, 2011.

Please pray with us for a successful school year.
May God bless you and yours,
Vs, Lisva Smith

Mrs. Lisa Smith
Principal



ADMINISTRATION’S RIGHT TO AMEND HANDBOOK
The Administration of St. Dennis Catholic School retains the right to amend this handbook for just cause
and to inform parents of those changes in a timely fashion.

ACTS OR THREATS OF VIOLENCE

Today’s children are increasingly exposed to real acts of violence, simulated acts of violence, and media
versions of violence. The environment of a Catholic school should be one where respect for individuals
prevails. If a student’s behavior consists of acts of violence, threats, harassment and bullying, it should be
reported to the classroom teacher and the school administration. All reports will be taken seriously. We
at St. Dennis Catholic School plan to be proactive to this exposure in the following fashion:

Any and every reference to or possession of a weapon, to a real threat of violence, or to a verbal
reference to violence may be reported to the parish leadership, to local police personnel, and to the
parent/s. This may occur in every situation that involves threats to life, reference to weapons, possession
of weapons, or physical acts, which imply, threaten, predict, or involve physical violence. Also included
in this proactive policy is any situation in which an object, e.g. textbook, desk, or any object is used as a
weapon. The method of said acts may be verbal, written, or actual. The school administration shall
investigate the reported incident. This investigation will, at a minimum, include an interview of each
person involved.

The pastor of the parish and the parents of students directly involved are to be informed, as appropriate,
and as soon as circumstances allow. If the school administration has questions or seeks consultation, the
Joliet Diocesan Catholic Schools Office (CSO) will be contacted to report all facts and circumstances
surrounding the event. As soon as is practical, the CSO will confer with the principal to determine what
course of action might need to be taken and to develop a possible specific plan to address the situation.
Said plan, or any portion of the plan, may be developed and implemented either before or after
consultation and conference with local law enforcement officials, parents and students, pastor and school
board, depending on the circumstances of each case.

St. Dennis Catholic School has been and will continue to be a safe, nurturing environment free of any and
all acts of violence or threats to life. This policy is separate from the policies cited in this Handbook,
which describe the normal activities of children in a school setting such as St. Dennis Catholic School.

It is possible that the offending party will be removed from the school and/or be requested to obtain an
evaluation by a certified therapist. If an evaluation is required, the offending party would not re-
enter the school until it is determined, after consultation with the certified therapist, Catholic
Schools Office, pastor, and school administration, that the offending party is not a danger to
themselves or others.

During the intervention process:

— the pastor/school administration, in consultation with the CSO, has local decision-
making authority,

— the school administration has responsibility for overall coordination of services,

— the school administration, with CSO consultation, has responsibility for providing
appropriate information to the staff, school board, pastor, students, parents, parish
community, and, if deemed necessary, general public and press in a timely manner,

— counseling assistance to staff and students will be made available if the circumstances
warrant.



ATHLETIC ASSOCIATION

St. Dennis Catholic School Athletic Association provides an opportunity for students in Grades 5-8 to
participate in a variety of sports. Active membership consists of parents of participants. Associate
membership is open to those who contribute financial and moral support for a team.

Sign-up for all sports is handled through communications from and with the Athletic Director and Athletic
Board. Athletic Board meetings are scheduled throughout the school year.

Every family participating in the sports program receives a policy book from the Athletic Association and
is expected to follow the rules and regulations contained therein.

ATTENDANCE

School attendance is not a matter over which parents have jurisdiction. The Illinois School Code
makes it mandatory that all children of school age be in regular attendance. Please follow these
guidelines:

¢ School begins at 8:00 AM and ends at 3:00 PM.

¢ As there is no supervision on the grounds until 7:45 AM, no student/s should arrive before this
time. Students arriving before 7:45 AM may be sent to the ELC Building for supervision.
Families will be billed for this supervision. Students shall remain quietly in line near the classroom
doors until the first bell at 8:00 AM. After 8:05 AM, students are tardy.

¢ Students in Grades 1-8 who arrive after 8:05 AM are tardy; parents must accompany students
to the School Office before entering the classroom. Students are considered absent for a half-day if
they are not in attendance for at least 2-1/2 hours of instructional time in the morning or afternoon.
Any tardies count against perfect attendance.

A conference will be scheduled with the student, the parent or guardian, the teacher and the school
administration to remediate concerns about excessive tardies or absences.

+ All students are expected to leave the school property at dismissal time. Parents whose children
remain for after-school activities of any kind should supply written notification.

¢ Students remaining on school grounds at 3:10 PM will be sent to the ELC for After-School Care.
Families will be billed at the published rates for this program.

+ If achild will be absent from St. Dennis Catholic School it is the responsibility of a parent or
guardian to call the School Office at (815) 838-4494 before 7:45 AM. Parents are required to state
the child’s name, grade and the reason for his/her absence. If no call is received, the office
personnel may call the parent. This is a safety measure for you and for your child. Please remember
to make this call. A follow-up note the next day is not necessary if the stated policy is followed.

+ If your child is absent with a reportable communicable disease such as strep throat, mono, measles,
scarlet fever, chicken pox, conjunctivitis, lice, etc., the school must be notified immediately, and a
physician’s note is needed upon return.

+ Inthe event of a contagious disease such as chickenpox, lice or pink eye, it is the parent/s or
guardian/s responsibility to notify the School Office immediately.

+ Attendance at school is mandatory for a student to participate in any school-related activities on that
day. Students who are absent from school are not allowed to participate in ANY school-related
activities for that day.

¢ Parent/s or guardian/s who wish to remove their child/ren from class for appointments are
required to send a note to the classroom teacher indicating the reason for the absence, the time
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the student will be leaving and the time the student will be returning. Parents are required to
report to the office and to sign out the student/s for the early release. Parents are encouraged to
schedule medical and dental appointments after school whenever that option is feasible. A follow-up
note the next day is not necessary if the stated policy is followed. Student will not be credited for
attendance during missed instructional time.

+ When the school is formally notified by phone call or note from a parent or guardian that a student is
going to be picked up at the normal dismissal time by someone other than a parent, guardian or usual
carpool person, the child will remain in the school building by the office until the driver comes in and
presents proper identification to an appropriate school official.

SCHOOL DAY
Grades 1-8:  8:00 AM First Bell — children enter classrooms
8:05 AM Tardy Bell — homeroom activities
8:10 AM Classes begin
Lunch/Recess
3:00 PM Dismissal
Kindergarten: Monday/Wednesday/Friday part-time  Full-Time and Tuesday/Thursday
8:00 AM First Bell 8:00 AM  First Bell
8:05 AM Tardy Bell 8:05 AM Tardy Bell
11:00 AM Dismissal 11:00AM-12:00PM Lunch/Recess

3:00 PM Dismissal
Preschool — AM Sessions: 8:00 AM  First Bell
8:05 AM Tardy Bell
11:00 AM Dismissal

Preschool — PM Sessions: 12:00 PM  First Bell
12:05 PM  Tardy Bell
3:00 PM Dismissal

VACATIONS
Our school reaffirms the need to provide continuous, uninterrupted education for all students. We
recognize the rights of parent/s and guardian/s to make decisions on behalf of their children. Every effort
should be made to schedule extended absences that do not conflict with normal classroom work.

School families are required to send written notification to the classroom teacher and School Office at
least five (5) school days before the vacation is to begin. Removal of a student for longer than five (5)
school days requires consultation with the teacher and the principal.

The school calendar provides for extended weekends throughout the school year. Parents are encouraged
to schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s
learning process. Teachers are not required to give make-up tests or assignments due to vacations. If a
parent requests homework and assignments in advance, and the classroom teacher supplies this
work to the child, this work must be complete upon the student’s return to class. It is likely that a
student will still have additional assignments upon his/her return. All work missed during the vacation
time must be completed within the time frame established by the student’s teacher/s. The student is
responsible for make-up work and for scheduling test dates at the teacher’s discretion and within
an established timeframe.

TRUANCY

Students are truant when they miss school without their parents’ permission. Parents will be informed
when truancy occurs. Truancy will be dealt with according to the Code of Conduct.

AWARDS



Recognition is important to the enhancement of positive efforts. Academic awards, as well as
participation and service acknowledgements, will be given at a ceremony scheduled during the month of
May.

There are special awards each year that are reserved for the St. Dennis Catholic School graduating class.
These awards are:

K/
0‘0

The Outstanding Christian Student Award
Given to students who manifest themselves by exemplary Christian behavior with emphasis on
the virtues of Generosity, Respect, Leadership and Scholarship (working to the best of their
ability).
+«+ The Outstanding Scholar Award
Given to students who have achieved no lower than an A- average for all academic subjects
for the last four quarters of school and have earned no X’s in any subject area.
«+» President’s Education Award
Given to students who have achieved a 3.0 average and 85% or above in
standardized test scores in grades 4-8.
¢+ Catherine Smego Scholarship Fund Award
Given to the student who has worked hard and shown the most improvement in his/her
academics and attitude.
+«»+ School Spirit Award
Presented to the student who has written the best essay entitled “What St. Dennis Means To Me”.
+« The Leo E. and Pauline J. Rozanski Memorial Scholarship Fund
Presented to a student with financial need, B+ average, who will be attending a Roman Catholic high school

BICYCLES AND SKATEBOARDS
Students in Grades 3-8 may ride bicycles to school. Children in these grades who ride bicycles to
school are subject to the regulations of the State Vehicle Code and must observe the following school
rules:

1. Bicycles are to be walked on to and off of school property.

2. Bicycles are to be parked in the racks provided.
Skateboards, roller blades, and shoes with embedded roller blades are not permitted on school
property at any time.

BLOGS

Engagement in online blogs such as, but not limited to, MySpace.com ® Xanga ® Friendster ®
Facebook ® etc. may result in disciplinary actions if the content of the student’s blog includes
defamatory comments regarding the school, the faculty, other students or the parish.

BOOK BAGS

Students are expected to respect each other’s personal property, including the contents of book bags,
backpacks and the like. When being transported to or from school, all books and supplies must be in a
protective backpack/book bag.

BIRTHDAY CELEBRATIONS/TREATS

Students are allowed to wear DRESS UP clothing (as defined in the Non-Uniform/Casual Dress Day
Policy) on their birthdays. Jeans are not considered dress up clothing. Fast food is not permitted as a
birthday treat. Students may bring a simple treat for all class members. Food allergies may preclude the
distribution of certain foods; please contact your child’s homeroom teacher for guidance concerning these
issues. Gum is never allowed as a birthday treat. Unless all the children or all the boys or girls are
invited, party invitations are not to be passed out at school. Balloon and floral arrangements delivered
to school will be held in the School Office for the student or parent/guardian to pick up at the end of the
school day.

BULLYING AND CYBERBULLYING

St. Dennis Catholic School attempts to provide a safe environments for all individuals. Verbal or written
6



threats made against the physical or emotional well-being of any individual are taken very seriously.
Students making such threats (seriously or in jest) face detention, suspension, and/or expulsion.

CALENDAR FOR THE SCHOOL YEAR

A school calendar is published annually and distributed to each school family during Back to School Day
in August. A detailed monthly calendar is available to each school family on our school website. Any
changes to the school calendar will be communicated through the website or automated phone calling
system.

CHANGE OF ADDRESS/TELEPHONE

It is very important that every family maintain an up-to-date address and a current telephone number
record in the School Office. If you have a change of address or telephone numbers during the school year
please notify the school secretary immediately.

CHEATING AND PLAGIARISM
Students are expected to conduct themselves honestly and with integrity in their work. All forms of
cheating and plagiarism are strictly prohibited and will not be tolerated. Behavior that is unacceptable
includes, but is not limited to:

» Copying another student’s homework

» Looking at or copying another student’s quiz or test information

> Allowing another student to look at or copy information during a quiz or test
» Using any other method to get/give quiz or test information

» Taking a quiz or test in part or in whole to use or give others

» Copying information from a source without proper attribution

» Taking information from other students, publications or the Internet

Violators of this policy will be disciplined on a case-by-case basis depending on the seriousness of the
violation, prior violations, and other factors. Disciplinary measures include, but are not limited to, redoing
assignment/retaking test, receiving a failing grade on the project/test, receiving a lower overall grade in the
class, detention, suspension or expulsion. A student athlete who is involved in cheating will also be unable
to participate in sports

CHILD ABUSE LAWS

St. Dennis Catholic School abides by the child abuse laws of the State of Illinois. This law mandates that
all cases of suspected abuse and/or neglect be reported to the Department of Children and Family Services
(DOJ Policy #5460).

CODE OF CONDUCT POLICY

Growth, self-discipline and the development of a Christ-like concern for the rights of all persons are
important goals of the staff of St. Dennis Catholic School. To achieve these ends, parents and teachers
expect children to work with them in creating a Catholic school environment by observing the General
Expectations listed and by avoiding the Serious Offenses, which also appear herein.

The General Expectations listed below are not intended to be exhaustive. The school administration
reserves the right to charge the student with an offense not set forth in this handbook when necessary.
The school and the administration also reserve the right to deviate from the disciplinary action set forth
herein when it is deemed necessary for the proper operation of the school.

GENERAL EXPECTATIONS FOR ALL STUDENTS OF ST. DENNIS CATHOLIC SCHOOL
Students will respect the rules and the expectations in the School Handbook.



¢ Students will respect one another. No harassment, bullying, or teasing will be permitted.
+ Students will respect the property of one another.

+ Students will respect the property of St. Dennis Catholic School. No vandalism will be allowed
inside or outside of St. Dennis Catholic School.

¢ Students are to display a respectful behavior for all St. Dennis adults, specifically for the Pastor, the
Associate Pastor, the entire staff, and all parent volunteers.

+ Students are to show a special respect for St. Dennis Catholic School and particularly for St. Dennis
Church.

After an initial attempt to remediate unacceptable behavior, the Behavior Code will go into effect. The
use of corporal punishment, in any form, is prohibited.

Please Note: All policies described in this Code of Conduct section and the Handbook are applicable to
any circumstances where your child represents St. Dennis Catholic School (e.g. academic competitions,
athletic competitions, field trips, and other representations).

BEHAVIOR CODE

1. Use, possession, sale or attempt to sell any controlled substance, look-alike drug or drug
paraphernalia (See Early Substance Abuse Prevention Program)

Possession and/or use of a dangerous or potentially dangerous object (including aerosols)
Possession of inappropriate or pornographic materials

Physical assault or verbal abuse (i.e., bullying or taunting)

Willful damage or vandalizing of school, staff or student property

Activation of the fire alarm

Extortion and intimidation

Stealing

9. Truancy

10. Leaving school grounds without permission

11. Jeopardizing the safety of students, staff or volunteers

12. Disrespect

13. Cheating

14. Throwing food or objects

15. Improper language (written or spoken)

16. Gum chewing

17. Forging another person’s signature

18. Five tardies within one quarter

Nk~ WLN

Violations
Kinds of behavior:
I Harmful or lllegal Behavior #1,2,3,4,5
l. Harmful Behavior #6, 7, 9, 10, 11, 14
1l Disrespectful Behavior #12, 15
\VA Dishonest Behavior #8, 13, 17
V. Inappropriate Behavior #16, 18

Consequences
The Behavior Notification Form will be used with Consequences I-1V. A Behavior Improvement

Learning Packet may be used at the discretion of the classroom teacher and the principal.



I Harmful or lllegal Behavior #1, 2, 3,4, 5
1. Immediate removal from the classroom
2. Contact with a parent/guardian and local law officials
3. Written verification of appointment for counseling within three (3) school days may
be required
4. Appointment made for spiritual counseling/direction may be required
5. Child readmitted to school after counseling (if required) and written verification from
a certified therapist that the child is not a harm to him/her self or others.
**|f no documents verifying professional counseling are submitted, the parent/s or guardian/s will be
brought in for an explanation or to show proof of a forthcoming appointment. If no credible explanation is
given, the child will be permanently removed from St. Dennis Catholic School.
. Harmful Behavior
#7,11

First Offense

1. Immediate removal from area where situation is occurring

2. Child contacts parent/guardian and explains behavior

3. Parent/guardian comes in for a conference and probationary status becomes effective
immediately

Second Offense
1. All of the above
2. School suspension
#6, 9, 10
1. Parent notified of violation
2. Law enforcement officials notified on same day as violation occurs
3. First Offense: School suspension
4. Second Offense: Probationary status
#14
First Offense
1. Immediate clean up of mess
2. Written apology
3. Restitution if circumstance requires it
4. Child contacts parent/guardian and explains behavior
Second Offense
1. All of the above
2. Letter of apology written immediately and a copy sent home with Behavior
Notification Form
3. Restitution made and/or expense of any related medical cost resulting from injury
I1. Disrespectful Behavior #12, 15
1. Immediate verbal apology
2. Letter of apology
3. Parent notified of behavior
4. Conference with the student, teacher, parent/s and principal
V. Dishonest Behavior #8, 13, 17
1. Conference between teacher and student
2. Principal and parent informed by teacher
3. Appointment made for spiritual counseling/direction and/or Sacrament of
Reconciliation may be required
V. Inappropriate Behavior #16, 18
1. Loss of recess
2. Conference between teacher and student
3. Principal and parent informed by teacher

SUSPENSION
In-school and out-of-school suspensions are a disciplinary punishment to be invoked at the
direction of the school administration for violations of more serious infractions of school rules



and/or for an accumulation of minor offenses. A pupil shall be suspended for no more than five
consecutive school days. Aggravated grounds for suspension can become grounds for expulsion.

A student serving an in-school suspension is responsible for the completion of all school assignments
given on the day of the suspension. These grades will be accepted for credit and effort. A student
serving an out-of-school suspension is also responsible for the completion of all school assignments;
however, these assignments will only be given an effort grade.

Parent/s or guardian/s are informed of student’s suspension from school and of the loss of privileges for a
definite period of time. Prior to reinstatement, a call to the school should be made by the parent/s or
guardian/s to schedule a conference between the student, the parent and the principal. Probation may be
established during the conference.

Students will be required to complete all quizzes and tests for a grade at the convenience of the
classroom teacher.

Serious Offenses that are unacceptable at St. Dennis Catholic School and may merit a suspension
are:
» Serious lack of respect for an adult or fellow student in words or actions.

Plagiarism, cheating or copying other students’ work.

Use of abusive, profane, or indecent language, gestures or materials.
Any act of bullying or mistreating other students.

Disregard of rules at school-sponsored activities.

Stealing or damaging of another person’s property.

vV VvV V ¥V V V

Deliberate defacing or destruction of school property.
> Use or possession of drugs, alcohol, or weapon-like material.

NOTE: THESE SERIOUS OFFENSES WILL BE REPORTED TO THE ADMINISTRATION ON A
DISCIPLINE REFERRAL. A RECORD OF EACH INFRACTION IS MAINTAINED FOR THE ENTIRE
SCHOOL YEAR.

EXPULSION
The reasons justifying expulsion from a Catholic School are as serious as they are rare. Even when such
reasons exist, other avenues will be explored before the decision to expel is made. There are two general
situations that may lead to an expulsion:

+ When the moral, academic, or physical well being of the student is endangered.

+ Where there is prolonged and open disregard for school authority, for the safety of other students or
for the safety of staff members.

As soon as it becomes evident that expulsion of a particular child is necessary, the administrator should
notify the Pastor of the Parish, the local St. Dennis Catholic School Board, and the parent/s or guardian/s
of the child. Every effort should be made to enlist the cooperation of the parent/guardian in order to avoid
this serious penalty. When a child has been expelled, the Office of the Superintendent of Schools will be
notified of said action immediately in detail and in writing.

CONFERENCES

Parent-Teacher conferences are held twice a year. The fall conferences are mandatory. Parents are
asked to consult the Thursday envelope/website for information regarding sign-up for conferences. Spring
conferences are optional. Either a teacher or parent on an as-needed basis may request a Spring

10



conference.

Conference times are very valuable to the overall education program. If a parent has a special concern, it
IS not necessary to wait for the regular conference time. Parent conferences are encouraged and can be
arranged at any time during the school year by calling the School Office and by leaving a message for the
classroom teacher. Teachers and/or adminstration may also request conferences.

CURRICULUM

St. Dennis Catholic School bases its curriculum on guidelines provided by the Joliet Diocesan Catholic
Schools Office and the Illinois Learning Standards within a framework of Christian Principles. Time
allotments for the secular subjects follow the standards prescribed by the Joliet Diocesan Catholic Schools
Office. St. Dennis Catholic School is accredited by the State of Illinois. Ongoing curricular revisions and
updates are important elements in our curricular process.

In addition to the traditional academic subject areas, an emphasis is placed on the religious program of the
school. Students receive formal religious education each day. Non-Catholic students are expected to
participate in religion classes and all religious services. The reception of the Sacraments of Reconciliation
and First Eucharist are scheduled for students in Grade 2. The Sacrament of Confirmation is scheduled
for students in Grade 8. Parents are expected to participate in preparing students for the reception of
these sacraments according to the requirements of the Religious Education Program of the parish. The
Catechesis of the Good Shepherd Program has been initiated beginning in the Preschool and continues to
expand through the grade levels each year. This program is in addition to the students’ formal religious
education curriculum. All school families are invited and encouraged to attend the parish Generations of
Faith program. This program enhances and enriches the faith formation experience for families and
reinforces what is learned in the school.

DOCTOR AND DENTIST APPOINTMENTS

Parents are asked to make every effort to schedule doctor and dentist appointments outside of
school hours. However, when this is not possible, parents are required to call the School Office if the
student will be late coming to school or to come to the School Office to sign out their student and to let the
school secretary know if the student will be returning to school. Students will not be credited for
attendance during missed instructional time.

DROP-OFF/PICK-UP PROCEDURES

Parent/s and guardian/s must pay careful attention to the directions of the staff and the Student
Safety Patrol on duty before and after school. Every driver must exercise patience during this busy
time of the morning and afternoon. Directions given by the staff are for the safety of all students.

Students in Grades 1-8 are to be dropped off in the morning on Washington Street in front of the school
heading south. Students are not to be dropped off in any other area. Drivers are to remain in line
and follow the drop-off area curve. Safety patrol and staff requests to move cars along the path are to
be followed.

ELC students are to be dropped off to waiting escorts at the 12" Street ELC entrance heading east.

Students in Grades 1-8 are to be picked up in the afternoon on Washington Street in front of the school
heading south. Students are not to be picked up in any other area. Drivers are to remain in line
and follow the pick-up area curve. Safety patrol and staff requests to move cars along the path are to be
followed.

Parents of afternoon session ELC students and all ELC morning session students will be dismissed
through the 12" Street entrance and brought to their cars facing East on 12" Street.

Parents of EL C students with siblings or carpool students in grades 1-8 will then proceed around the
corner and merge into the Washington Street pick-up zone.

There is no vehicle traffic in the playground area of the parking lot while children are present.

Inclement weather or tardiness does not warrant violation of existing traffic patterns.

EARLY SUBSTANCE ABUSE PREVENTION PROGRAM

St. Dennis Catholic School is concerned with the full and harmonious development of the whole Christian
person. Emphasis is placed on the individual student to develop and assume responsibility to actively
pursue his or her own growth as a person. St. Dennis Catholic School recognizes that there are attitudinal,
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behavioral, and/or medical problems, which can obstruct the realization of this goal.

One common and serious problem present in today’s society is abuse of alcohol and other drugs. It is
recognized that experimentation and abuse of alcohol and drugs are destructive to an individual and others
and can lead to chemical dependency. It is also recognized that prompt and appropriate attention can help
many of the individuals involved.

St. Dennis Catholic School believes that it has an important role, along with parents and other members of
the community, in helping students to make responsible decisions about the use of alcohol and drugs. Our
primary objective is to facilitate the development of proper attitudes and behaviors. Students, as well as
other members of the community, often need education and assistance to help them obtain this objective

Our purpose is to provide non-punitive, early intervention channels for students who are exhibiting
unusual behaviors, but who are not appropriate for formal disciplinary action. Some behaviors that are of
concern to the classroom teachers are sleeping in class, bragging about weekend parties, or hyperactivity.
In addition, a pattern of absences and falling grades has been shown to correlate with other problems,
including substance abuse. Such behaviors do present the teacher with an opportunity to offer assistance
to the student. Faculty referral to an appropriate source could be an effective intervention, if done
consistently and according to established criteria.

In the event that a student is under the influence of or is involved in the possession, sale, consumption, or
distribution of illegal or controlled substances including drugs classifies as “look-alike”, alcoholic
beverages or cigarettes on school property, or while attending any school sponsored activity, the student is
expelled unless the following criteria is met:

1. The parent will be notified immediately.

2. Material will be confiscated and may be turned over to the police.

3. The principal will contact the CORE Team members regarding the circumstances of the
expulsion.

4. The parent will be called in to discuss their child’s behavior within the first 5 days of the
expulsion.

5. A recommendation will be made for a professional chemical dependency assessment of the

student in order to determine the nature, level and degree of the student and/or family problem

and propose a treatment plan to address the identified problems.

The assessment must take place at a school-approved site.

7. If the parent and student agree to pursue the recommendation of the professional assessment,
consideration for expulsion from school will be deferred. The deferment of expulsion
proceedings will continue as long as the parent can provide evidence to the school that the
recommended treatment program is being followed. The student may be suspended for up to
10 days.

8. If the parent and the student do not agree to pursue the recommendations of the
professional assessment, or fail to do so after making such a commitment, the
recommendation for expulsion will be reviewed and continued.

9. A second offense will merit unconditional expulsion.

EMERGENCY DRILLS

Fire drills, tornado drills, and other evacuation drills are throughout the year in accordance with State of
Illinois regulations. Detailed escape plans are posted inside the door of each classroom.

o

During these drills students are expected to maintain silence and to follow the directions of the staff
member in charge of the drill. The most important element in the drill is adherence to the expectations of
the staff by all students.

EMERGENCY SCHOOL CLOSINGS
The announcement to close school because of emergency situations, including inclement weather, will be
made through the Emergency Closing Center and on the following radio and TV stations:
WJOL (1340 AM) WGN (720 AM) WGN TV (Channel 9)
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WBBM (780 AM) WMAQ (670 AM) Fox TV (Channel 32)
CBS TV (Channel 2) NBC TV (Channel 5) CLTV News

In addition to the above notification, the SchoolReach automated system will be utilized for parent
notification and a posting at www.cancellations.com will be put into effect using information supplied by
families during the registration process.

ENROLLMENT POLICY

St. Dennis Catholic School is one of fifty-five Catholic Schools that forms the school system of the
Diocese of Joliet. The Diocesan Board of Education does planning and policy development for the
Diocesan educational program. Administrative responsibility for the schools is in the care of the
Superintendent of Schools. The Catholic Schools Office is located at 101 W Airport Rd., Romeoville IL
60446. The contact phone number is (815) 838-2181.

St. Dennis Catholic School is a Diocesan approved and State Certified educational institution.
“Schools operating under the auspices of the Diocese of Joliet admit students of any race, color, sex, national
and ethnic origin to all the rights, privileges, programs and activities generally available to students at the
school.” (Policy #5110)
A parishioner is considered one who is ACTIVE in attending Mass regularly and supporting the
Church financially.
In the admission of students, the order of priority shall be as follows:
~ Children of active parishioners who attend Mass regularly (3-4 times per month) and
Financially support St. Dennis Parish through the use of Church envelopes;
~ Children of active parishioners that have siblings enrolled in St. Dennis Catholic
School;
~ Children of non-parishioners who already have children enrolled in the school;
~ Children of active parishioners with no children currently enrolled in the school,;
~ Transfer students from other Catholic schools;
~ And, finally, transfer students from public schools.
If there are more than 30 applicants for Kindergarten, children of active parishioners will be considered
first for placement. If openings still remain after these placements, some form of lottery will be used for
those additional openings.

Requirements for non-Catholic students:
~ Participation in religious services and activities held during the school day;
~ and payment of tuition and fees at the rate established by St. Dennis Catholic School Board.
In addition:
~ Preschool and Kindergarten programs are offered for children three, four and five years old.
Preschool children must be three years of age by September 1.
Kindergarten children must be five years of age by September 1.

~ Illinois State Law requires children entering Grade 1 to be six years of age by September 1 of
the year they are entering school.

~ New families may register in the Spring. Notification of specific dates appear in the Church
bulletin.

~ Transfer students will have his/her previous school contacted for reference. All transfer
students are placed on a trimester probationary period. A copy of the current report card and
standardized test scores are required.

~ New students coming into Grades 6, 7 or 8 will be interviewed along with a parent or guardian
by the School Administration before registration is accepted. A copy of the current report card
and standardized test scores are required.

~ New students are accepted for a probationary period of one academic trimester. During this
time there will be a review of the student’s academic records, his/her discipline, and support of
school policy.

~ A birth certificate and a baptismal certificate must be presented at the time of registration.

~ Once a student is registered in St. Dennis Catholic School, it is expected that all policies
and regulations will be followed by the student.
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~ Parents are expected to support school policies, rules and regulations that are contained in the
St. Dennis Catholic School Family Handbook. This handbook is presented to each family at the
beginning of the school year. It is expected that both parents and students study the contents of
the handbook and familiarize themselves with existing policies and procedures. Parents and/or
guardians are expected to return the signed Acknowledgement Form to the School Office by the
specified date.
~ Divorced parents are expected to have a copy of their divorce decree and any related custodial
decrees on file in the School Office.
ILLINOIS STATE LAW HEALTH REQUIREMENTS FOR STUDENTS ENTERING SCHOOL
FOR THE FIRST TIME, OR SPECIFICALLY PRESCHOOL, KINDERGARTEN AND SIXTH
GRADE INCLUDE:
¢ PHYSICAL EXAMINATION (within 12 months prior to entry). Students without a physical
examination record on file will not be allowed to continue to attend St. Dennis Catholic
School.
¢ Avrecord of IMMUNIZATIONS and current BOOSTER IMMUNIZATIONS against measles,
rubella, mumps, tetanus, diphtheria, polio, pertussis, chickenpox and hepatitis B.
¢ DENTAL EXAMINATION (within 18 months prior to the May 15 deadline for students entering
Grades Kindergarten, 2 and 6).
e VISION EXAMINATION (before October 15 of the school year for students in Kindergarten or
enrolling in school for the first time, or students entering a school in Illinois from out of state).
PLEASE NOTE: A child may not continue to attend St. Dennis Catholic School unless medical
forms are complete and presented to the School Office by the first day of school. Please take care
of these requirements before the first day of school. Will County Health Department (815-727-8500)
will provide information about shot clinics available in the area. No exceptions will be made to these
expectations.

STUDENT WITHDRAWAL
If a student is withdrawing from St. Dennis Catholic School for any reason, the parent/guardian must
notify the School Office in writing at least two weeks before the withdrawal date. All outstanding fees,
tuition, parish obligation, etc. must be paid in full. All other business matters must be completed. A
Release of Records form must be completed for the transfer of school records to the receiving school.

The best interests of each student are central to successful Catholic education. These interests cannot be
served if parents/guardians and faculty and administration of the school do not work together. The school
reserves the right to require a parent/guardian to withdraw from the partnership at any time if a serious
impasse cannot be resolved.

Tuition Refund Policy is available upon request.

EXTRA-CURRICULAR ACTIVITIES

The students of St. Dennis Catholic School have the opportunity to actively participate in a number of
extra-curricular activities. Participation in these activities is considered a privilege, not a right.
Involvement in extra curricular activities assumes that students can conform to classroom and to school
policies. As participants in such activities, they represent the student body, the school, and the St. Dennis
Parish community. These opportunities include, but may not be limited to the following:

Altar Servers — Girls and boys from Grades 4-8 are encouraged to assist the priest at various
Liturgical functions.

Athletics — Girls and boys from Grades 5-8 are encouraged to participate in a variety of sports
directed by the St. Dennis Catholic School Athletic Association.

Battle of the Books — Students in Grades 4-8 have the opportunity to participate in a quiz bowl
style competition with other schools after reading books from a pre-determined list.

Choirs — Students are offered an opportunity to sing and/or play chimes at various school and
Parish Masses and other functions.

Gospel Club — The purpose of Gospel Club is to foster an awareness and practice of Catholic social teachings.

Math Teams — Students in Grades 7 and 8 participate in a variety of math contests in the area.

Safety Patrol — An organized group of students in Grades 6-8 assists with the safety concerns of
the morning drop-off and the afternoon pick-up procedures.
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Faculty members and parent volunteers assist with these activities. Information is published in a timely
fashion to allow students and parents an opportunity to discuss participation in these activities.
Participation in extra and co-curricular activities is the most significant predictor of the success of adults
after high school and college. Parents are encouraged to provide these opportunities to their child/ren.

FIELD TRIPS

The St. Dennis Catholic School fieldtrips are an extension of the learning experience. They are an integral
part of the curriculum. These trips are privileges afforded to students; no student has an_absolute right
to a field trip. If they fail to meet academic or behavioral requirements students can be denied
participation.

Any and all expectations or rules that would be in place in the classroom will be in place on the fieldtrip.
This includes students beginning and ending the fieldtrip with the class using the transportation means
established by the classroom teacher. Students are reminded that they represent St. Dennis Catholic
School while they are on the field trip and that it is our expectation that they behave in a Catholic
fashion at all times.

Any adult who chaperones a field trip is considered to be a representative of St. Dennis Catholic School
and an assistant to the classroom teacher. She/he is to command the same respect from students as the
teacher. All chaperones must have a certificate of completion for the VIRTUS (Protecting God’s
Children) program on file in the student office prior to the field trip. Siblings of class members are
not included in field trips for reasons of safety. It is very important that parental chaperones remain
attentive to the students for whom he/she is asked to be responsible.

Students who do not submit an official Diocesan Field Trip Form signed by a parent/guardian will not be
allowed to participate in the field trip. Phone calls will not be accepted in lieu of proper field trip
forms. All costs, including transportation, must be paid by the student and are non-refundable.

Those students who do not attend a field trip because parental permission has been denied need to stay
home the day of the trip. Those who do not attend because of school initiated discipline must attend
school where provisions will be made for them to do their school work unless they are requested to stay
home, in which case they will be assigned school work for the day.

FINANCIAL OBLIGATIONS

One goal of any school is to prudently manage both the incoming receipts and the disbursement of funds
to best meet the educational needs of its students. This management of cash flow is critical to a school’s
ability to meet its payroll and other financial obligations. St. Dennis Catholic School is not exempt from
these practical financial obligations.

We recognize the financial pressures that face our school families. Please refer to the Tuition Policy in the
Appendix of this handbook. We hope that the policy as stated will serve as a means to ease our parents’
tuition payments with reasonable payment options. We also know that at times in any family there arise
some unexpected financial difficulties. Please contact the pastor or school administrator to arrange a
mutually agreed upon timeline of payments to keep the family in good financial standing for
continued inclusion in St. Dennis Catholic School.

Failure of the school or parish to notify the parent or family of an overdue payment will not be considered
a reasonable or adequate excuse for failure to pay. This excuse is not adequate justification to prevent the
removal of a student from school due to delinquent payments. Delinquency may lead to removal of the
student from the classroom and school.

A review of financial obligations will take place in December and April. Families are expected to be
current on all obligations at this time.

Tuition and fees for all students, regardless of the chosen payment mode, must be paid in full no
later than May 1.

It is the responsibility of the parent and student to insure that all required schoolwork is completed for the
period of time when the student is not allowed to attend St. Dennis Catholic School.

Eighth grade students will not be allowed to participate in any graduation exercises or programs or receive
diploma if tuition and other fees have not been paid in full.

Financial Assistance
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Financial assistance is available to any St. Dennis Catholic School active parishioner family who finds
tuition to be an impossible burden. Families in need of temporary financial assistance are to contact the
pastor or administrator of the school. All inquiries are confidential. A Tuition Grant and Aid Program is
available through F.A.C.T.S.

Parent Involvement Program and Fundraising Requirements

Because parents are the primary educators of their children, it is important that they are involved in their
child/ren’s school. St. Dennis Catholic School is proud of the projects that are accomplished because of
the dedication of its parents and guardians.

GRADUATION REQUIREMENTS

The following criteria must be met in order to graduate from St. Dennis Catholic School:

— Each student must satisfactorily complete the course of study designated by the State of
lllinois and the Diocese of Joliet Catholic Schools Office. Students who achieve a C average
or above will receive a diploma that states they have “satisfactorily completed” their course of study.
Students who achieve below a C- average will receive a diploma that states “has completed” their studies.
— Each student must pass the Federal and State Constitution tests.
— Each family must be in good standing regarding tuition, fees, etc. by May 1.

GUM

Gum is not allowed at any time in the school building.

HOMEWORK
The value of homework for a child depends upon his/her interest in continuing the learning experience.
The term “homework” is self-explanatory — work not completed in school. A student gains values from
homework when he/she understands these facts:

1. Homework has a definite purpose.

2. Homework has a definite function in enriching and extending what is learned in class.

3. Homework is preparation for sharing with others something he/she has discovered,

read or created.

4. Homework is practice to improve basic skills.
Parents have the responsibility of providing a place of quiet that is conducive to study and to exhibit a real
interest in the accomplishments of their child’s assignments. Parents concerned with what appears to be
an excessive amount of homework should contact their child’s teacher to discuss the reason for the
overload.

A child’s occasional failure to do or to complete a homework assignment should be explained by a note
from a parent/guardian. However, it is expected that the assignment will be made up. If a child fails
repeatedly to do homework assignments, the parent/guardian will be notified. At the junior high level, the
homework policy will be discussed and distributed during the first week of school and at Meet the Teacher
Night.

Beginning in Kindergarten, children are expected to do daily homework and/or review of topics from the
day. As the child advances through the grades, the type and length of assignment/s will vary. In general,
the time devoted to written work, study, library reading, research, or projects should not exceed:

+ Kindergarten 15 minutes daily

¢ Gradesl1-2 15 - 30 minutes daily
¢ Grades3-4 30 - 45 minutes daily
¢ Grades5-6 45 - 60 minutes daily
¢ Grades7-8 60 - 90 minutes daily

Written homework can be given on any school night, including Friday. While parental interest in and
assistance with homework is desirable, children must learn to assume responsibility for their own
work as early as possible. It is the responsibility of the student to check with his/her teacher/s to
ensure that assignments missed due to absence are completed in a timely fashion. Any homework
questions should be referred to the classroom teacher.

HOMEWORK PICK-UP

If a student is absent, parents are asked to make arrangements to have the homework picked up when the
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call is made to report the absence. Assignments may be picked up after school until 3:15 PM or sent
home after school with another student whom the parent identifies at the time of the AM phone call.
Every effort will be made to provide homework requested on the day of absence. Students typically
receive one day per day of absence to complete homework unless alternate arrangements are made
with the classroom teacher/s.

HONOR ROLL
The Honor Roll for Grades 6-8 is calculated at the conclusion of each grading period. It is also published
in local newspapers. Recognition is given to all Honor students.

The criteria used to calculate the Honor Roll lists are as follows:

High Honors Achieve straight A’s in all subject areas.
Have no X’s in effort in any subject area.

‘A’ Honors  Achieve four (4) A’s and the rest B’s in religion, math, reading, language, social
studies, and science.
Maintain grades no lower than a B- in music, P.E., art, and Spanish.
Have no X’s in effort in any subject area.

‘B’ Honors Achieve three (3) or fewer A’s and the rest B’s OR achieve all B’s in religion,
math, reading, language, social studies, and science.
Maintain grades no lower than a B- in music, P.E., art, and Spanish.
Have no X’s in effort in any subject area.

ILLNESS OR INJURY
It is of utmost importance that current emergency information is on file in the School Office. This
information must be supplied before the beginning of the school year.

Please keep your child/ran home if there is evidence of sore throat, fever, nausea, rash, swollen glands,
abdominal pain, watering eyes, lice, or any other extenuating medical concern. Please notify the School
Office if lice or nits are found in your child’s hair. If a student has a fever, they must remain home
until they have been fever-free for 24 hours, without the aid of medication. A fever is considered a
temperature of 100.5 or above.

It is the responsibility of each family to notify the School Office if your child contracts a communicable
disease. This information may be forwarded to the Will County Board of Health.

In case of illness or injury a school staff member will care for a student temporarily. School personnel
will render basic first aid treatment only. If emergency medical treatment is necessary, a parent/guardian
will be contacted. If a parent/guardian is not available, and the medical status of the child is in
guestion, emergency medical aid will be summoned.

Student/s are expected to make up all class work when he or she has been absent from school due to
illness.

LIBRARY

St. Dennis Catholic School maintains a library staffed by a head librarian and by adult volunteer workers.
Each child in the school has the opportunity to borrow books to read. Students are responsible for the cost
of the repair or replacement of damaged or lost books. Reference books and encyclopedias may not be
removed from the library. A fee is charged for books that are not returned when due. Report cards may be
held for delinquent fines.

LOST OR FORGOTTEN ITEMS

One of the most important roles of parents and teachers is to instill a sense of pride in being a responsible
member of a family both at home and at school. It is expected that students will arrive prepared for
the activities of each school day. We also acknowledge that occasionally students will forget a needed
item.

Lost or forgotten items will be delivered to the School Office where the child/ran may pick them up.
All articles belonging to a student should be marked with the child’s name so that they can be returned to
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the owner if they are lost.

Students will be strongly discouraged from making phone calls for forgotten items.

LUNCH

St. Dennis Catholic School is a closed campus. Off-campus lunches are not permitted for attendance,
tardy and safety reasons. If a parent or guardian must remove a student from the lunchroom, written
notice must be submitted to the School Office prior to the student leaving campus.

Students should carry their lunches to school in bags or lunch boxes clearly marked with their names. Hot
lunches may be purchased through the school hot lunch program. FAST FOOD LUNCHES ARE
NOT ALLOWED. Families have the option to purchase milk through the Government Milk Program.

Food allergies can be life threatening. The risk of accidental exposure to foods can be reduced in the
school setting if families, physicians and the school work together to minimize risks and provide a safe
educational environment for food-allergic students. St. Dennis Catholic School will provide a “peanut-
free” table in the lunchroom to any family who alerts the School Office of this need.

LUNCHROOM EXPECTATIONS
Students will be eating lunch in grade-level shifts in the St. Dennis Catholic School Lunchroom.
Children are expected to maintain behavior policies set forth in the lunchroom rules. Adult lunch
supervisors are present to maintain order. Respect shall be given to all adult lunch supervisors.

CARBONATED BEVERAGES ARE NOT ALLOWED AS A LUNCH DRINK. GLASS
BEVERAGE BOTTLES ARE NOT ALLOWED.

Behavioral Expectations for all students:
+ Students will obey all supervisors.

¢ Throwing of food is not permitted.

+ Sharing or trading food is not permitted at any time.

+ Students are to remain seated until released by a supervisor.

¢ Students are not allowed to leave the lunchroom without permission.
+ Fast food items may not be delivered to school for lunch.

+ Students are to clean up after themselves.

¢ All students are expected to participate in the clean-up rotation.

All rules of conduct apply to students in the cafeteria and the classroom-lunch settings. The
infractions of school rules in the lunchroom may be documented and the parent may be notified.
Specific infractions will be dealt with according to the Code of Conduct.

MEDICATION POLICY

It is vital to the well being of each and every student that we have knowledge of medications taken
by our students. A Medication Authorization form must be on file for each student. It should include
medications that are taken by the student on a routine basis during school hours. Parents should also
inform the school of any medications taken routinely outside of school hours. This information should be
listed on the Precautions Sheet given to the parents/guardians at the beginning of the school year and
turned into the School Office. In an emergency situation this information would be important to the well
being of the student.

Medication shall be administered to students at St. Dennis Catholic School through the School
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Office only when such medication is required during school hours. The student’s physician must
provide written orders detailing the name of the student, the type of illness, the name of the medication,
dosage, the time interval in which the medication is to be taken, the side effects, and an emergency number
where the physician can be reached. The order should state whether the medication may be safely
administered by school personnel. The medication must be brought to school in the original pharmacy
container. The school will provide a locked space for safe storage of the medication. A record of any
administration will be maintained in the School Office.

Dispensing of aspirin, non-aspirin, or any other over-the-counter medications is not allowed to be done by
school personnel. If a student indicates the need for such medication, they will be allowed to call home.
The medicine must then be brought from home and administered to the child by his/her parent or guardian.
The medicine cannot be left at school.

Non-medicated cough drops will be allowed if a note is sent from home. The cough drops must be kept
by the teacher or in the office.

The school is responsible for the maintenance of health records, routine health checks, parental contact
concerning health problems and care of minor injuries. Volunteer nurses assist in health teaching and in
vision screening. If your child/ren has any unusual health concerns, please be sure to contact the school
secretary. If your child/ren is absent from school due to a communicable disease please call the school
secretary. Whenever required, a report to the Will County Office of Health will be made and precautions
will be taken to protect other children.

NEWS FROM SCHOOL

St. Dennis Catholic School communicates to school families using a system which can be accessed via our
school website at www.saint-dennis.org. This information tool is the primary method of communication
between the school and home. School families can expect to receive information each week of the school
year. Any items which cannot be posted to the website will be sent home with students as needed. Our
automated phone system will also be utilized for informational purposes throughout the school year..

NON-CUSTODIAL PARENTS

The law holds that parents do not cease to be parents when they no longer have custody of their children.
Therefore, St. Dennis Catholic School abides by the provisions of the Buckley Amendment with
respect to the rights of non-custodial parents. In the absence of a copy of a court order to the contrary,
St. Dennis Catholic School will provide the non-custodial parent with access to the academic records and
to other school-related information regarding the child, although address and other identifying information
can be excluded. The non-custodial parent also has the right to discuss the child’s progress with school or
program personnel.

PARENT-TEACHER CLUB

The purpose of the St. Dennis Catholic School Parent-Teacher Club (PTC) is to unite parents in friendship
and promote active interest in the activities of the school. Monies raised by the PTC are used to support
the school.

All parents and guardians of a student/s at St. Dennis Catholic School are members of the St.
Dennis Parent-Teacher Club (PTC). As such, all parents and guardians are encouraged to be active
members of this organization. PTC Board meetings are scheduled throughout the school year.

PARENT VOLUNTEERS

St. Dennis Catholic School considers its parent volunteers as a very special resource. Parents are
encouraged to help in all classrooms, programs, and extracurricular activities as needed. If you have time
and skills you can share to make our school a better place for students to learn and to grow, please call the
School Office.

Each parent volunteer is required by the Diocese of Joliet to complete a VVolunteer Form and to attend a
session of the VIRTUS program, Protecting God’s Children, and have a background check. The VIRTUS
program sessions are scheduled through the Parish Office. Teachers are required to check for
parent/guardian compliance before choosing classroom volunteers, fieldtrip chaperones, and the like.

PARTIES
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Classroom parties are preplanned at the discretion of the classroom teacher. Classroom parties will begin
and end at the scheduled times. Activities scheduled during classroom parties will be age-appropriate.
Only parents signed up to assist with a party will be allowed into the classroom.

PHYSICAL EDUCATION

All students are expected to be appropriately dressed and to participate in regularly scheduled gym
classes. To excuse a student from participation, a written note from a parent or guardian is required. For_
more than two consecutive days of non-participation, a doctor’s excuse is required.

State Law requires that students must wear gym shoes in order to participate in PE classes.

PICTURES

Formal school pictures are taken in the Fall. Casual dress pictures are taken in the Spring. All photos are
available for purchase. Fall pictures must be pre-ordered. Spring pictures not purchased must be returned
to the school.

PLAYGROUND RULES

Playground supervisors are present to maintain order and encourage safe and friendly play activities.

To make recess enjoyable and safe for everyone and to protect school property, all students are to
follow these rules:
Obey adult supervisors.
Speak respectfully to all adults on duty and to all fellow students.
Treat each other kindly and share playground equipment.
Play that involves tackling, fighting, jumping on one another, or damage to clothing is not
allowed.
+ Refrain from throwing snowballs, stones or other potentially harmful objects.
+ Personal equipment and toys are not to be brought to school.
For violations of these rules, one or more of the following actions will occur:
» Child will receive a verbal reminder by the teacher or adult on duty.
» Child will lose playground privileges for a specified time.

PROMOTION/RETENTION

Students who satisfactorily complete the subject requirements at his/her grade level will be promoted to
the next grade. While double promotion is not encouraged, administrators and teachers have the
responsibility to recognize students with exceptional abilities and to make provisions within the academic
program to sufficiently challenge them.

* & & o

To retain a child for another year, the teacher must demonstrate that such retention is warranted and would
be of benefit to the child/ren. When it is probable or certain that a student will not be promoted, the
parent/s or guardian/s will be informed no later than the beginning of the second semester, and a written
record of this notification will be placed in the student’s file. If a parent or guardian refuses to have a
student retained, the school may acquiesce. In such instances, the parent/s or guardian/s will be required to
sign a form describing the school’s reasons for its recommendation and their reasons for refusing to accept
it.

RELEASE OF RECORDS

It is the responsibility of the school to maintain records on all students. Information included in these
records may not be released without written parental consent. No exceptions will be made.

REPORT CARDS

The report card is one of the ways to determine the progress a student has made. These grades and
comments are an assessment of progress and of achievement and should be taken seriously as indicators of
how well a student performs in that classroom or those classrooms. These achievement and effort grades
follow the diocesan code. As part of our communications, these guidelines are shared with parents.

Grading Scale for Kindergarten through Grade 2
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The marks used to report progress are E (Exceeds Expectation), M (Meets Expectations), NI (Needs to
Improve to Meet Expectations) and NG (Not Graded). The four categories and their explanation are listed
below:

e E — Exceeds ~ Student work consistently exceeds expectations. Student fully understands
concepts/skills being taught with few or no errors.

e M — Meets ~ Student work usually meets expectation and is typical for grade level and time of
year. Student is able to demonstrate an understanding of the concepts/skills. During evaluation a
majority of the student responses are correct. (Most students will achieve in this range.)

o NI — Needs to Improve ~ Student work needs to improve to meet expectation. Student has little
or no understanding of the concepts/skills being taught. During the evaluation they are unable to
demonstrate competency.

o NG — Not Graded ~ Used when a particular standard is not taught.

Grading Scale for Grades 3 through 8

A+ = 100% C+= 84-83%

A = 99-96% Outstanding C = 82-79% Good

A- = 95-93% - = 78-77%

B+ = 92-91% D+ = 76-75%

B = 90-88% Very Good D = 74-72% Improvement Needed
B- = 87-85% D- = 71-70%

F = 69-0% Little/No Progress

100-93 A: EXCELLENT

Is careful, thorough, and prompt in the preparation of all required work.

Is quick and resourceful in utilizing suggestions for supplementary activities.

Works independently and has sufficient interest and initiative to undertake original projects.
Consistently uses good grammar.

Is careful to express thoughts clearly and accurately.

Shows leadership in classroom.

* & & & o o

92-85 B: ABOVE AVERAGE

Prepares all assignments carefully.

Is conscientious and dependable in effort.

Shows consistent interest.

Makes some use of suggestions for supplementary work.
Uses good study habits in carrying out routine assignments.
Is dependable and helpful in class activities.

* & & 6 o o

84-77 C: SATISFACTORY

+ Does good work, but requires considerable direction and attention.
¢ Is usually dependable and cooperative.

¢ Has good intention, but interest is not always keen.

¢ Does not work beyond minimum requirements.

76-70 D: BELOW AVERAGE

¢ Does work barely passable, according to minimum requirements.
¢ Is minimally involved in oral class work.

¢ Is decidedly irregular in attention to and quality of written work.
+ Has study habits that are poor and ineffective.

69 and Below F: UNSATISFACTORY
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¢ Has not mastered the minimum basic objectives of a given course of study.

Report cards are issued by trimester in Grades K - 8. Preschool Progress Reports are issued two times
a year. Interim Reports are sent midway in each marking period. All students will receive Interim Reports
during the First Trimester. During the Second and Third Trimesters of the year, Interim Reports are sent
to students whose grades have dramatically fallen (two letter grades), to any student receiving a “D” or an
“F” in a subject, and/or to any student who is exhibiting inappropriate behavior in the classroom.

The format used for both types of reports varies with the grade level of the child. Formal parent-teacher
conferences are scheduled twice a year, but parents are encouraged to confer with teachers whenever the
need arises by calling the Office to make an appointment. Typically, these appointments will be made at
times before or after school.

Many problems grow out of simple misunderstandings and are often resolved when parents and teachers
communicate directly. If parent/s feel that this first contact has not been effective, parent/s are to confer
with the principal. Parents are asked to be reasonable in their demands regarding the time and the
frequency of reports about a child. All parents and guardians are asked to contact the Office to
schedule an appointment with a teacher. Teachers are not taken from class to confer with a parent.

ACADEMIC PROBATION/SUSPENSION
Students who do not work up to their potential capabilities may be placed on academic probation for a
designated time period. Academic and athletic probation/suspension status will affect extra-curricular
privileges.

SCHOOL BOARD

The St. Dennis Catholic School Board is composed of lay members, the Pastor and the School
Administrator. The Board is advisory in nature and supports the administration of the school regarding
school matters. School Board meetings are scheduled throughout the school year.

SCHOOL COLORS AND MASCOT

The St. Dennis Catholic School colors are red and white. The school athletic mascot is the Cardinal. We
encourage our students to identify with these symbols as a representation of our school pride and our
school spirit. Our school logo is the Sacred Heart.

SCHOOL SUPPLIES

Each student is expected to have the necessary and exact supplies required by each classroom teacher.

St. Dennis Catholic School offers school families the opportunity to pre-order school supplies each spring.
It is the responsibility of the parent and/or guardian to replace school supplies that are depleted during the
school year.

Each student is responsible for the care of supplies furnished by the school. A charge will be assessed if
the supplies assigned to him or her have been lost or used carelessly. The school is not responsible for
missing or damaged property.

SCHOOL RECORDS

The Buckley Amendment, also known as the Family Educational Rights and Privacy Act, allows parental
access to records. St. Dennis Catholic School requests forty-eight hours notice and a written request from
a parent/s or guardian/s. This written request should be addressed to the principal.

The records typically kept in a student file are as follows:

Registration Information Original Report Cards
Testing Results Attendance Records
SPECIAL SERVICES

In an attempt to educate every St. Dennis Catholic School student as completely as possible, special
services may be provided, upon referral, through the school’s residence public school district. Vision and
hearing screening tests are provided to all students on a rotating, ongoing basis.

Rainbows for All God’s Children is a support program for children who have lost a parent or loved one
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through separation, divorce or death. Parishioners function as trained facilitators during weekly
gatherings.

Counseling on a limited basis may be available during the school day through Affiliated Psychologist, Ltd.

The Will County Health Department offers services that include a Will County nurse visit to the school,
counseling services for health concerns, vision and hearing screening and an immunization clinic for
families that indicate financial hardship.

SUBSTITUTE TEACHERS

A substitute teacher will periodically teach every student. The most common reason for using substitute
teachers occurs when the regular teacher is ill. However, substitutes are also used when the regular teacher
is on leave for personal business, professional training, or family emergency. Students are expected to be
especially courteous to substitute teachers. Any misconduct in the classroom will be dealt with
immediately.

TECHNOLOGY USAGE

Students are responsible for proper behavior while using St. Dennis School technological devices.
General school rules for behavior and communication apply.

The computer network is provided for students to conduct proper research and to communicate
appropriately. Access to network services is given to students who agree to act in a considerate and
responsible manner. The signature of a parent/guardian and the student/s is required on the Diocesan
Acceptable Use Agreement form before privileges are granted. Access is a privilege, not a right.

Users of the school computer network are responsible for their behavior and communication over the
network. It is presumed that users will comply with Christian and appropriate standards. Further, it is
understood that beyond the clarification of such standards, the school is not responsible for restricting,
monitoring or controlling the communications of individual students utilizing the network. Users should
also not expect that files stored on the school server will always be private.

Students using technology in an inappropriate manner may lose these privileges, as well as be subjected to
other disciplinary or legal actions.

Students should also have permission from a parent/guardian and use discretion when emailing a message
to a teacher. Such emails may only be sent to the staff member’s Saint Dennis email address and must be
limited to questions related to homework and assignments. Parents may communicate via email to the
staff member’s Saint Dennis email address and should be limited to questions relating to student progress
and other school concerns.

TELEPHONES/TELECOMMUNICATION DEVICES

Except in an emergency, the School Office telephone is a business phone and generally not to be used
by students. We do, however, recognize the need for students to occasionally use the telephone to contact
parents regarding school-related issues. Teachers will issue a pass allowing students to make phone calls
during the school day. Students are asked to report to the office to make all calls. Calls for forgotten
items are generally not allowed.

CELL PHONES AND RELATED DEVICES
In order to maintain a quiet and orderly learning environment, students are not allowed to use or have
turned on any electronic signaling and/or cellular radio-telecommunication device during school hours.
These devices must be turned off and must be secured in a backpack during school hours. No use of
cellular phone photography is permitted anywhere on school property. St. Dennis Catholic School is not
responsible for lost or stolen devices. Any student violating this policy may have his or her device taken
away and such device may be sent to the School Office. A parent/guardian will need to come to the
School Office to retrieve the device. Cell phone usage in autos in a school zone is prohibited by Illinois
law.
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TESTING PROGRAM
A variety of methods are used to assess student progress at St. Dennis Catholic School. These include, but
are not limited to, the following:

YV V V VY

>

Teacher-made tests (quizzes, unit tests, chapter tests, etc.)
Printed tests that accompany specific textbook programs.
Standardized tests to measure innate ability.
Standardized tests to measure achievement.

Authentic assessments

Projects, reports, presentations, etc.

lowa Test of Basic Skills will be administered to students in Grades 3 through 8. These tests take
place in late September. The best preparation for these tests is a good night’s sleep and good
nutrition. The school expectation is that all students will be in attendance during Testing Week.

The Catholic Schools Office of the Diocese of Joliet has issued the following statement regarding test

Scores:

In the Diocese of Joliet, parents choose a Catholic education for the religious instruction that
is offered each day and which is integrated across all curricular areas. Even though our
curriculum is aligned with the Illinois State Learning Standards, it is infused with Catholic
Identity. This makes instruction consistent with what is expected throughout Illinois as well
as specific to the Joliet Diocese. Instructional programs in all of our schools are excellent.

Our students do not, however, take the Illinois Standards Achievement Test (ISAT). In fact,
the State of Illinois does not allow non-public school participation. For this reason, ISAT
results cannot be compared to standardized achievement tests.

In the Joliet Diocese, we do not publish individual school [standardized] test scores because:

~ These scores are only a snapshot view of each school. The educational
program is more than a score on a standardized test given one week
of each year.

~ Differences in population and finances often affect standardized test
scores.

~ It is our desire to promote individuality of our schools and to avoid
competition with each other.

When specifically requested by parents and teachers, individualized testing by public school district
special education personnel is available.

TEXTBOOKS

Each student is responsible for the care of the textbooks furnished by the school. Textbooks are to be
covered at all times with book covers furnished by the school or by the student. If a book is lost, misused
or damaged beyond reasonable wear the student shall replace the book at the cost necessary for its
replacement.

Textbooks are routinely secured with funds from the State of Illinois Textbook Loan Program. Following
the purchase of textbooks with State monies, St. Dennis operating funds complete the order. Each family
is required to complete this form during the initial school registration process.

TRANSFERS/WITHDRAWALS

Parents transferring or withdrawing a child/ren from St. Dennis Catholic School are asked to notify the

Office immediately. Official School Records will not be sent until all financial obligations are paid
in full.

UNIFORM POLICY

All students are expected to be conscious of their personal appearance every day. This should include
daily bath/shower, brushed teeth, clean hair and clean clothes. The use of deodorant should be stressed in
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the upper grades.

Except on specified days, uniform dress is required. Students are expected to be in full uniform as

they leave their homes in the morning. If a student is out-of-uniform, a written excuse from a parent or

guardian must be presented to the teacher. If a student’s attire is questionable, the student will be sent to

the School Office, and the principal will make the final determination. Parents will be called and asked to
bring the appropriate uniform pieces to school.

Please refer to the personalized Schoolbelles Catalog for St. Dennis Catholic School for uniform

items. Educational Outfitters also provides our school uniforms. In addition to the catalog, the
following policies apply:

Grades1-5
Uniform Piece Girls Boys All
Shirts o RED polo shirt (knit, | o RED polo shirt (knit, | o Tucked in at all
collared) collared) times

RED turtleneck

RED turtleneck

White undershirts
may be worn

Pants

Style matches
Schoolbelles or
Educational Outfitters

o

o

Plaid jumpers
(gr.1-3)

Plaid skirts
(gr. 4 &5)

Navy skorts (gr. 1-5)

(first day of school until
10/15; 4/15 until end of
school)

Length just above knee

o
o

Navy slacks
Navy Shorts

(first day of school until
10/15; 4/15 until end of
school)

length just above knee

O
o

Navy Slacks
Navy Shorts

(first day of school until
10/15; 4/15 until end of
school)

length just above knee

[¢]

Black or brown belt
on pants with belt
loops.

Grades 6 - 8
Uniform Piece Girls Boys All
Shirts o Navy polo, short o Navy polo, short o Tucked in at all
sleeved knit, sleeved knit, times
collared shirt collared shirt o  White undershirts
may be worn

Pants

Provided only by
Schoolbelles and

Educational Ouitfitters.

Khaki dress pants

(provided only by

Schoolbelles or

Educational

Outfitters)

Plaid uniform skirts
(gr. 6-8)

Khaki dress pants
(provided only by
Schoolbelles or
Educational
Oultfitters)

Black or brown belt
on pants with belt
loops

Black or brown
dress shoes OR
black or white gym
shoes

Laced to top; laces
match the shoe.

All Students

Uniform Piece Girls Boys All
Socks o Red, white, or blue o Plain dark crew o All socks MUST be
knee sock sock clearly above the

Plain white (no logo)
crew sock

(rests above/
completely covers
ankle)

o

Plain white (no logo)
crew sock

(rests above completely
covers ankle)

ankle (crew style or
knee socks)

Socks are
mandatory for all
students

Shoes

Solid white or black
gym shoes

Solid brown, navy,
black dress shoes,
non-skid/ non-
marking soles,

non fabric

Solid white or black
gym shoes

Solid brown or
black dress shoes,
non-skid/ non-
marking soles

non fabric

Heel height no more
than 1 ¥ inches
Neat

Clean

Laced to top; laces
match the shoe.
non fabric

25



Hair

Natural hair only

No extreme or
unusual hairstyles
No non-natural color
or highlights.

Above shirt collar
Above eyebrows
and tops of ears
Clean-shaven
Natural hair only

Natural-born color
only

Neatly groomed at
all times

Accessories

Single, flat,
inconspicuous post
earrings (one pair)
Simple barrettes,
rubberbands and
headbands

Single necklace,
inside the shirt
collar

Embroidered red
vests, sweaters to
match Schoolbelles/
Educational
Oultfitters style

St. Dennis uniform
sweatshirt ONLY on
non-PE days

NOT Permitted

All

Shirts

Colored t-shirts
under uniform shirts
Rolling of sleeves or
waists

Inappropriate
logos/sayings

Pants

Torn or cut

Jeans
Cargo/carpenter
style

Flared

Rivets
Double-stitching or
contrasting stitching
Shorts length below
the knee

Skirts rolled at waist

No “skinny jeans”
No baggy jeans that
ride below the
waist.

Socks

Logos or designs
No-show or below-
the-ankle styles

Shoes

Colors other than
black or white for
gym shoes

Heel height,
including sole,
above 1 % inches
“Crocs” or any
“croc” style shoe

Sandals or open
heels or toes

No fashion boots
Roller blade style

Hair

Extreme or fad
hairstyles (i.e.,
shaving, carving,
“Mohawks” or faux
hawks,
extensions/tails.
Artificial hairpieces,

No distracting or
excessive hair
accessories

No bushy or
unkempt hair

No sideburns below
the middle of the

hippie braids, ear
beads, wraps) No facial hair
Artificial hair
coloring,
highlighting, streaks
All

(this list is not all-inclusive; Administration retains the right to final discretion)
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Accessories Make-up, artificial No dangling
nails, colored lip earrings
gloss No multiple
Multiple ear bracelets or
piercings necklaces
Body piercings No earrings of any
Choker style kind on boys
necklaces Sweaters or
Rings/bracelets sweatshirts worn
Fad jewelry around shoulders or
Hoodie-style tied at waist
sweaters/sweat- Fad jewelry, i.e.
shirts rubberband
o PE sweatshirts bracelets
during non-PE days | o Torn or cut
sweatshirts

OUT-OF-UNIFORM/CASUAL DRESS DAY POLICY
The school administration and faculty select days during the school year as Out-of-Uniform Days. A
notice of these days will be posted on the website or sent home in a reminder flyer with the regulations for
the dress code.

In addition to Out-of-Uniform Days, Casual Dress Days are calendared monthly. A student must
maintain 100% uniform compliance during the two-week period prior to the calendared Casual
Dress Days in order to participate in this privilege. Students who are non-compliant must be in full
uniform on these days.

Students are allowed to dress-up on their birthday. Dress-Up Days do not warrant the wearing of jeans.
Shirts must have a collar. Dress/skirt length must be just above the knee. For safety reasons, platform
shoes, sandals or high heels are not allowed.

On Casual Dress Days, shirts must cover shoulder to hips. Inappropriate language or images contrary to
our Christian values on t-shirts or other clothing are not allowed. Pants (including jeans) and shirts may
not be excessively tight, baggy, or be a camouflage design, and no athletic wear is permitted.

All other uniform policies are in effect on Out-of-Uniform/Casual Dress Days.
PHYSICAL EDUCATION UNIFORMS
Uniforms are required for all physical education classes for Grades 1 - 8.
e This is a grey uniform t-shirt and navy blue mesh shorts with St. Dennis logos, and uniform
sweats. You will be able to purchase these items at Educational Outfitters locations (you can also
order online at www. educationaloutfitters.com and pick up at these stores — School Code is

1L01004):

Educational Outfitters: 16310 S. Lincoln Highway (Rt. 30), Plainfield IL  815-436-7777
¢ Shirt: Gray t-shirt with school logo; or, new red shirt with school logo
¢ Shoes: Non-skid black or white gym shoes
¢ Shorts: Solid blue with school logo
¢ Sweatshirt: Solid blue with school logo
+ Sweatpants: Solid blue with school logo

PE uniforms must have the elastic in both the waist and legs and be worn on the waist. T-shirts must be
tucked in. Torn or cut PE uniforms must be repaired or replaced.

Students in Grades 1-8 will be required to wear gym uniforms and gym shoes to school on their scheduled
gym days. During the winter months sweatpants are required to be worn over gym shorts. Gym uniforms
must fit appropriately and be neat and clean at all times. The dates for wearing gym shorts without
sweatpants is from the beginning of the school year until October 15, and from April 15 until the
end of the school year.

The school uniform sweatshirt may not be worn during gym. The gym sweatshirt may not be worn
in place of the school uniform sweatshirt on non-gym days.
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USE OF SCHOOL GROUNDS

As there is no supervision provided, students should not be present on school grounds outside of
established school hours. The same policy applies to any school-sponsored event. Parents should
make every effort to drop students off and to pick students up at the prescribed times.

Students waiting for late parents or guardians will be sent to the ELC. Parents or guardians are required to
come to the ELC to sign out these children. A fee may be charged for the supervision of the student/s
after school hours.

VALUABLES

Common sense and consideration are the best guides in determining whether or not to bring personal
possessions to school. The school administrators and staff cannot be responsible for valuables that
students bring to school. It is recommended that students leave all valuables at home. This would
include all toys, which are not allowed at school at any time except during special Student Recognition
weeks.

VISITORS

All visitors are required by lllinois School Code Section 24-25 to report to the School Office upon
entering the building. No visitors will be allowed who are without an appointment. Teachers may not
be disturbed during school hours. Parents with appointments to see a staff member must first report to the
School Office to be announced. Non-St. Dennis Catholic School students are not permitted to visit
classrooms as visitors during the school day. Unauthorized visitors will be referred to the Lockport Police
personnel.

Parents’ visits to the School Office need not be scheduled. However, if the matter is likely to be lengthy,
an appointment should be made.

WEBSITE

School families are encouraged to visit the school website www.saint-dennis.org for information. The
weekly newsletter, PTC and Athletic Association pages, and links to appropriate sites, including
www.schoolnotes.com for homework listings, can be found at the website.

CLOSING STATEMENT

We realize that this document contains a great many “do’s and don’ts” for the students at St. Dennis
Catholic School and also that there are many expectations for parents. However, we share the same high
standards that call for rules and order. As Catholic educators, we take seriously the commitments
contained in our Mission Statement. Please contact the School Office with any questions regarding these
stated policies.

EARLY LEARNING CENTER
(ELC)

ST. DENNIS CATHOLIC SCHOOL
EARLY LEARNING CENTER (ELC) PROCEDURES

REGISTRATION

A Birth Certificate must be presented at the time of registration. All Baptized children must present a
Baptismal certificate. All children must be toilet trained.
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Preschool: All children registering for preschool, Extended Care, or Child Care must
be at least three years of age prior to September 1 of the year of entry.

Kindergarten: Children entering the Kindergarten program must be five years of age
by September 1 of the year of entry.

Extended Care/Child Care: Children three years of age through Grade 6 may
register for Extended Care. Kindergartners and Preschoolers who need Child Care
after their regular school day should contact the Education Coordinator.

Drop-ins are welcome if the enrollment is below capacity at the time that care is needed. Drop-ins must
be pre-registered, have their registration fee paid and have a complete file on record including an
application and complete health records. Arrangements for drop in service must be made with the
Education Coordinator at least two hours prior to the time services are needed.

HOURS AND DAYS OF OPERATIONS/CALENDAR

A yearly calendar will be issued to parents before the opening of school. This calendar corresponds to the
St. Dennis school calendar. In addition, dates and information important to the ELC shall be included.

Preschool children may attend half-day sessions two days (Tues. & Thurs.) or three days (Mon., Wed., and
Fri.) a week.

Kindergartners attend for either five full days or three half days (Mon.-Wed.-Fri.) and two full days (Tues.
& Thurs.) a week.
Child Care may attend full day or ¥ day sessions, two days, three days, or five days a week.

Morning Preschool sessions 8:00-11:00 AM

Afternoon Preschool sessions 12:00-3:00 PM

Kindergarten Full Day (Monday-Friday) 8:00AM — 3:00PM
Alternate 8:00 AM —11:00 AM (Monday, Wednesday and Friday) and
8:00 AM — 3:00 PM (Tuesday and Thursday)

Extended Care hours:

Before School Care 7:00 — 7:45 AM (Monday through Friday)

After School Care 3:00 - 6:00 PM (Monday through Friday)

Extended Care is available to children ages 3-5 on a limited basis 7:00 AM to 6:00 PM. Please contact

the ELC Office if you need Child Care service.

ARRIVAL AND DISMISSAL

Morning Sessions - Arrival

Children attending the Early Learning Center Preschool or Kindergarten sessions in the morning should
arrive at school by 8:00 AM. Please plan to arrive between 7:45 AM and 8:00 AM. All Pre-School and
Kindergarten children will be greeted upon arrival at the 12th Street Entrance of the ELC. Their
teachers will then escort students to their classrooms.

Morning Sessions - Dismissal

Morning Pre-School sessions will be dismissed between 10:50 AM and 11:00 AM. Alternative Schedule
Kindergarten will be dismissed at 11:00 AM on Monday, Wednesday, and Friday and 3:00 PM on
Tuesday and Thursday. Please be prompt when picking your child up from school. At dismissal time, all
AM Preschool and Alternative Schedule Kindergarten (on Monday, Wednesday and Friday) children will
be brought to their cars at the 12™ Street Entrance of the ELC. Please have a sign in the passenger
side window of your car with your child’'s name on it. If you carpool, please have the names of all
children in your carpool on your sign. This will help ensure each child is safely escorted to the appropriate
car and eliminate confusion at dismissal time.

Afternoon Sessions - Arrival
Children attending Early Learning Center Preschool afternoon sessions should arrive at school
between11:50 AM- 12:00 PM. All Pre-School children will be greeted upon arrival at the 12" Street

29



Entrance of the ELC. Their teachers will then escort students to their rooms.

Afternoon Sessions - Dismissal
Afternoon sessions will be dismissed at 3:00 PM. Please be prompt when picking up your child.

Parents with ELC students only will be escorted to their cars at the 12" Street Entrance to the ELC. Please
have a sign with your child’s name on it in the window. If you carpool, please have the names of all
children in your carpool on your sign.

Children who remain at the ELC after dismissal time waiting for a ride, which is late, will be signed
in to the Extended Care Program and be billed at the proper rate for the time of their stay. The
parent/guardian/carpool person must then come into the building to sign the child out.

Extended Care

Parents of children that use AM Extended Care must deliver the child into the ELC building. Children that
are in PM Extended Care must be picked up inside the ELC. Please remember: there MAY NOT be
any moving cars in the ELC area between 8:00 AM and 3:00 PM. When dropping off or picking up

children you must complete the sign-in sheet regarding the following:

Time in/Time out: Write the time the child arrives and/or the time he/she leaves. If the child is in Grades
1-6, an ELC staff member will be responsible to sign the child out in the morning when he/she leaves. If
your child attends the ELC for After School Care, the ELC Staff will be responsible to sign him/her in
after school. After School children must be signed out by their parents when they leave at the end of the
day.

Information: This column may be used to communicate information regarding your child. If the child
will be in attendance for more that their scheduled hours indicate that in the information column by writing
"add" and the number of additional hours services will be needed. You must also write where you can be
located if it is different than normal.

ATTENDANCE

If the child will be absent from Preschool, Kindergarten or Extended Care for any reason, the ELC
staff must be notified at 815-838-5054 as early as possible.

CHANGES OF PERSONAL INFORMATION

Notify the Education Coordinator of any changes in your address, phone numbers or emergency pick up
information.

DISRUPTIVE BEHAVIOR

In cases that arise where a child in the ELC is deemed harmful to himself or other children, the Education
Coordinator reserves the right to suspend the child's privilege to attend for the day and will ask the parent
to remove the child from the ELC. Continuous disruptive or dangerous behavior will result in suspension
for the year.

BIRTHDAY CELEBRATIONS

Birthday celebrations are very important to the young child. The birthday of every child that attends pre-
school or kindergarten will be celebrated at school, even those that occur when school is not in session. As
part of the celebration parents may provide an individually wrapped, healthy treat, which will be sent
home with each child. Please do not send cupcakes.

CLOTHING

Children should wear clothing that is comfortable and allows for the participation in physical activities and
messy activities. Clothing should be easy to manipulate by your child. Shorts, except for bike or Lycra
shorts, may be worn to school. All clothing/personal belongings must be clearly marked with the child's
name. Clothing must be appropriate for the weather. Please send your child to school in sturdy shoes.
“Crocs” or any “croc” style shoe are not permitted at any time. Sandals, flip-flops, or fancy dress shoes
should not be worn to school. Socks are to be worn at all times. Please provide a complete set of clean
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clothing that includes socks, underwear, a shirt and pants, for all Preschool children. Place the extra
clothing in a plastic Ziploc bag and write your child's name on the outside of the bag.

HEALTH RECORDS

Each child attending the ELC must have certification of a complete physical examination on file prior to
entrance into the school. The immunization portion of this record must be complete. Each child must
have a current tuberculosis test and lead screen if indicated. This form must be signed and dated by a
physician. Official health record forms are available from the ELC Office and are issued to
parents/guardians at the time of registration.

MEDICATION

Prescription medication will be administered by the Education Coordinator or a designee only when such
medication is required during the child's attendance. A Medication Request Form must be filled out for
each dosage. Medication must be in the original bottle or container and must be clearly labeled by the
pharmacy or physician with the name of the medication, the child's name, physicians name, a current date
and the proper dosage information. Medication must be stored in a locked space for safe storage.
Medication will be accessible to authorized personnel only. A written record will be kept of all
administration of medication. No medication will be administered unless all of these guidelines are met.

Non-prescription medication will not be administered by the ELC staff.

ILLNESS AND DISEASE

Please keep your child at home if there is evidence of illness or disease such as a sore throat, fever, nausea,
rash, swollen gland, abdominal pain, watering eyes, lice, etc. If your child is too ill to go outside, please,
keep him at home until his heath returns to normal.

If a student has a fever, they must remain home until they have been fever-free for 24 hours, without
the aid of medication. A fever is considered a temperature of 100.5 or above.

If a child becomes ill at school the parents will be notified immediately. If the parent cannot be reached,
the school will notify the individuals authorized by the parents on the application.

If your child contracts a contagious disease, please notify the Education Coordinator so that other
parents can be alerted.

Parents are required to provide the name of a certified practitioner for children exempt from medical care
on religious grounds.

INJURIES AND MEDICAL EMERGENCIES

Only minor injuries will be treated at the ELC. These include minor bumps, minor cuts, scratches and
nose bleeds. If further care is need, first aid will be administered if necessary and the parent or guardian
will be notified. If a parent cannot be immediately contacted or if the medical status of the child is in
question by the Education Coordinator or designee, emergency medical aid will be summoned.

Emergency information must be on file and up to date to provide for the safety of your child.

FINANCIAL ARRANGEMENTS

Tuition and Fees

Registration Fees: Each family will be charged a non-refundable registration fee due at the time of
registration. This fee will be applied to your child's tuition. Kindergarten will be charged a
Student/Technology Fee.

Family Plan: Children enrolled in the pre-school program do not qualify for the family plan. Children
enrolled in Kindergarten that do not have older siblings enrolled at St. Dennis will not qualify for the
family plan. Children enrolled in Kindergarten who have older siblings enrolled at St. Dennis will qualify
for the family plan.

Please refer to the Appendix of this handbook for specific tuition and fees information.
EXTENDED CARE

Extended Care is available for students through Grade 6. Please refer to the Appendix of this handbook
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for Extended Care rates.

Extended Care/Child Care Payments:

Fees are billed monthly in advance. Payments are due on the first Friday of each month for the current
month. Charges are for all hours for which the child is registered. Add-on hour charges will be added to
the following month’s bill.

It is expected that all students will be picked up no later than 6:00 PM. The Late Pickup Fee is as follows:
~ picked up by 6:05 PM - $10.00 additional charge
~ for every minute after 6:05 PM - $3.00 per minute additional charge
Drop In Service:
Payment for drop in service is due at the time the service is used or the following day.

ALL CHARGES MORE THAN ONE MONTH IN ARREARS WILL RESULT IN THE CHILD
BEING EXCLUDED FROM THE EXTENDED CARE/CHILD CARE PROGRAM.

ELC PROGRAM
Catholic Early Education is founded on a basic belief in the dignity of each child as a unique person
created by God. Parents, as primary educators, form the basis of a child’s earliest experiences of faith and
love. In partnership with parents, the Early Childhood Education program builds upon this foundation and
provided developmentally appropriate experiences designed to meet the spiritual, social, emotional,
cognitive and physical needs of the young child. Through a wide variety of direct sensory encounters with
the world as well as through teacher-directed learning, a balanced pattern of development is established as
the young child grows in awareness of God, self, the world and others.
Program Goals
e To welcome children into the larger Christian community.
To develop an awareness of the wonder of learning and the wonders of God’s creation.
To assist children in developing a positive self-image.
To encourage social and emotional growth.
To foster independence and self-confidence.
To encourage cooperation within a group.
To guide in the development of appropriate social behavior.
To develop large and small motor skills.
To provide opportunities to learn through discovery and exploration.
To develop the ability to communicate effectively through listening and speaking.
To develop the potential for understanding and thinking critically.
To nurture creativity and self-expression.

EXTENDED CARE PROGRAM CURRICULUM
Children enrolled in the Extended Care program will have the opportunity to participate in
developmentally appropriate activities such as crafts, games, art activities and outdoor play in a supportive
and relaxed environment. School aged children will be given the opportunity to work on homework, if
desired.

FIELD TRIPS

Periodic fieldtrips will be scheduled for children attending the Preschool and Kindergarten programs.
Many of these excursions will be within walking distance of the school. Occasionally, the children will
participate in an off-site investigation. All children must have written permission on the official Diocesan
form with their parent’s or legal guardian’s signature to participate in fieldtrips.

PARENTAL INVOLVEMENT

Parents are considered to be the primary educator of young children. It is the role of the ELC to

complement this role. Mutual concern and cooperation are essential to the overall development of the

young child. Parents are expected to be involved in the ELC's activities including, but not limited to,

assisting in the classroom, chaperoning field trips, fund raisers, parent meetings and social events. All

parents

Each parent volunteer is required by the Diocese of Joliet to complete a VVolunteer Form and to attend a

session of the VIRTUS program, Protecting God’s Children, and have a background check. The VIRTUS
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program sessions are scheduled through the Parish Office. Teachers are required to check for
parent/guardian compliance before choosing classroom volunteers, fieldtrip chaperones, and the like.

SCHOOL VISITS

Parents are always welcome to visit the ELC. As part of the team, it is important that you are involved in
your child's participation in school. We welcome your visits. Please call the ELC to make arrangement
for a classroom visit. Please come!

EVALUATIONS/CONFERENCES

Preschool: Preschool children will be evaluated through observational record. This record contains
observations made by the ELC staff throughout the semester. Parents will receive a written report at the
end of each semester. Formal Parent-Teacher conferences will be scheduled.

Kindergarten: Kindergarten children will receive three report cards, one at the end of each trimester.
Formal Parent-Teacher Conferences are held in November after the first report card. Information
regarding time and date will be made available through a written form sent from the ELC Office.

Please feel free to contact the Education Director or your child's teacher at any time with questions or
concerns you may have about your child or the operation of the ELC.

BREAKFAST-LUNCH-AFTER SCHOOL SNACKS

Parents may pack a nutritious breakfast for children that will be in attendance before school. Children will
eat breakfast upon their arrival. If your child will arrive at the Center after 7:35 AM please feed him/her
breakfast at home. Parents must pack a lunch for children that will be in attendance between 11:15 AM
and 12:15 PM. A nutritious snack will be served after school each day. Juice or milk is provided by the
ELC.
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Saint Dennis Catholic School

1201 South Washington Street i Lockport IL 60441 i 815-838-4494 i Fax: 815-838-5435 i www.saint-dennis.org

Make Time for Jesu$

Acknowledgement of the Receipt and Understanding of the Contents
of the Family Handbook

The Family Handbook for the 2011-2012 School year has been issued to you. The contents of this
handbook contain policies, guidelines and procedures that will affect the school and your child/ren. It is
important that the handbook be read and discussed by all family members attending St. Dennis Catholic
School. It is the expectation of St. Dennis Catholic School that every family member will abide by the
policies and guidelines as stated in this handbook. The policies and procedures affect both the school and
the families attending the school.

After reading the handbook, please sign and return this form to the School Office. We ask that
you complete this no later than Tuesday, September 6, 2011.

Thank you,

Mrs. Lisa Smith
Principal

Parent/Guardian Signature/s

Student Signature/s

~ Celebrating the Gift of Catholic Education since 1881 ~



For the convenience of our St. Dennis Family, we print and distribute a school directory
each year. This directory includes last and first name, address, telephone number and
grade of student and parents’ names.

If you do not wish your family information published in this directory, please fill out
and sign this form and return it to the school office no later than September 6,
2011,

PLEASE SEND THIS FORM BACK TO SCHOOL ONLY IF YOU

DO NOT WISH TO HAVE YOUR FAMILY’S INFORMATION PUBLISHED.

I/We do not wish to have our family information in the 2011-2012 School Directory.

Child/ren’s Name(s) (please print)

Parent/Guardian Name (please print)

Parent/Guardian Signature

Often during the year, we have an opportunity to publish our students’ names,
pictures, and information about awards received, performances, schoolwork, etc. in
the media and on our website. If you do not wish to have your child included in these
publications, please fill out and sign this form and return it to the school office

no later than September 6, 2011.

PLEASE SEND THIS FORM BACK TO SCHOOL ONLY IF YOU
DO NOT WISH TO HAVE YOUR CHILD’S INFORMATION PUBLISHED.

I/We do not wish to have my/our child/ren’s information and activities
published in the media or on the St. Dennis website.

Child/ren’s Name(s) (please print)

Parent/Guardian Name (please print)

Parent/Guardian Signature




DIOCESE OF JOLIET CATHOLIC SCHOOLS OFFICE

STUDENT AGREEMENT FOR INTERNET ACCESS AND RELATED TECHNOLOGY USE

The Catholic Schools Office of the Diocese of Joliet and the Parish School St. Dennis School support the use of
technology in the instructional program through individual computer workstations, notebooks/tablets, lab
networks, school-wide networks, school owned handheld devices, the Internet, including Web 2.0
tools(sometimes collectively referred to as “Technology Resources”), as a means to facilitate learning and
teaching through communication, access to information, research and collaboration.

All uses of Technology Resources shall be for educational purposes only, and will be consistent with the
Diocesan and School’s goal of promoting academic excellence as defined in the respective mission and
philosophy statements.

The Parents/Guardians of student users of Technology Resources must agree to and accept the Terms and
Conditions below before their children will be granted access to the Technology Resources within the School.
Student users must also agree to and acknowledge the Terms and Conditions below. Both the
Parent/Guardian and Student user acknowledge that the Code of Conduct herein also applies to privately
owned electronic devices, including, but not limited to cell phones and other handheld devices, laptops or
desktop computers and notebooks/tablets (“Privately Owned Devices”).

The failure of any user to follow the terms and conditions of this Agreement may result in the loss of
privileges, disciplinary action and/or legal action.

TERMS AND CONDITIONS

1. Acceptable Use
The Diocese and Parish School will make reasonable efforts to ensure that technology is used in a

responsible, moral and ethical manner consistent with the educational and moral objectives of the
Diocese and School.

Responsibility
School administrators, teachers and staff work together to help students develop the intellectual

skills necessary to discriminate among information sources, to identify information appropriate to
their age and developmental levels, and to evaluate and use the information to meet their educational
goals. However, there is an enormous range of material available on the Internet, some of which may
not be fitting with the particular values of a students’ family. It is not practically possible for the
Diocese and School to monitor and enforce a wide array of social and religious values in student use
of the Internet. Therefore, the Diocese and School recognize parents as primary educators of their
children and the need for them to be involved in instructing their children as to what material is and
is not acceptable for access and communication through the School network system.

The students, teachers and staff have the responsibility to respect and protect the rights of every
other user in the School and on the Internet.

The Principal or Pastor has the authority to determine what constitutes inappropriate use and
his/her decision is final.

2. Code of Conduct
Students are expected to act in a responsible, ethical and moral manner, use the accepted rules of
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network etiquette and follow federal and state law as well as the terms of this Agreement. Outside of
School, it is expected that families bear the same responsibility for such guidance of their child(ren).

The Principal has the right to intercede when the Parish, School, their employees, volunteers,
Administration or students are affected by the inappropriate use of Technology Resources or
Privately Owned Devices which are governed by the terms of this agreement including, but not
limited to the following:

a. All users are to be polite and use appropriate language. Students using blogs are expected to treat
blog spaces as classroom spaces. Speech that is inappropriate for class is not appropriate for
blogging. While we encourage students to engage in debate and conversation with other bloggers,
we also expect that they will conduct themselves in a manner reflective of representatives of this
School.

b. No inappropriate, obscene, or pornographic pictures or drawing are to be downloaded, displayed,
printed, or communicated through any electronic or handheld device.

c. No School related picture, video, or other digital images of students, School employees, volunteers
and/or School related activities are to be uploaded to any site on the Internet, including video
sharing sites, such as You Tube, without the expressed permission of the Principal or Principal’s
designee.

d. No offensive, harassing or threatening remarks or comments related to another student, teacher,
administrator, employee or volunteer of the School or Parish are to be placed on the Internet,
personal websites, blogging sites, social networking sites, or sent via texting, instant messaging,
email or on handheld devices.

e. Cyber bullying is not tolerated. No student shall participate in communication that spreads hate, or
discrimination based on race, national or ethnic origin, color, religion, age, sex, sexual orientation,
marital status, family status or disability.

f. No students shall transmit any material that is derogatory or defamatory or which is intended to
offend, annoy, harass or intimidate or has the effect of offending, annoying, harassing or intimidating
another person or persons through Technology Resources or Privately Owned Devices.

g. No student shall upload, download, copy, forward or transmit any copyrighted material or
any portion of such copyrighted materials, including, but not limited to music, video, photographs,
pictures, pamphlets, books, newspaper or magazine articles without the permission of the teacher.

h. No offensive, derogatory or defamatory letters, essays, papers, email or other written
documents are to be uploaded, downloaded, forwarded, copied, transmitted, displayed,
printed or communicated.

i. The use of the School network shall not disrupt the work of other users and this includes, but not
limited to disrupting the School network’s performance, deleting or altering files or destroying data
by downloading or spreading viruses and/or worms.

j. The personal address, phone number or social security number of any student, administrator,
teacher, volunteer or staff member is not to be used in email or on the Internet.

k. The School network may not be used for the purchase of any type of merchandise, services,
copying of copyrighted material or to send material or communication likely objectionable to
the recipients.
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1. At School, no user shall be involved in or participate in, chat rooms, blogs or discussion
groups without the express permission and/or supervision of the teacher/system
administrator.

m. No student shall post or send defamatory comments regarding the Diocese, School,
administration, faculty, staff, or other students comments or materials that could damage the
reputation of the Diocese, School administration, faculty, staff or other students.

n. No student shall install any software, games, files or other electronic media on school
equipment or network, without the permission of the teacher/IT administrator or IT staff.

o. No student shall use or disclose someone else’s code or password without authorization.

4. Safety

Reasonable efforts will be made to protect users of the network from harassment, unwanted
and unsolicited communication. Any network users who receive threatening or unwelcome
communication shall immediately bring this to the attention of a teacher or Principal.

5. Internet Filtering
The school will use technology protection measures in compliance with the Children’s Internet

Protection Act(CIPA) to protect minors and all users against access through such computers
to visual depictions that are violent, obscene, constitute child pornography, or are otherwise
harmful to minors.

6. Privacy
The user does not have any right of privacy or ownership whatsoever in relation to his/her use

of the School network and/or email. Consequently, all electronic and telephone communication
systems and all communication and information transmitted by, received from, or stored in any
manner are the property of the Parish, School or Diocese and are to be used for educational
purposes only.

To ensure that the use of the network is consistent with the educational objectives and

philosophy of the School, Parish, and Diocese, authorized representatives may monitor the use

of the network from time to time, which may include the printing and reading of all information
stored, and all emails entering, leaving or stored and all files created and saved in the system.

The system administrator (Principal or designee, Pastor) may remove any material stored by the users
which violates the terms of this Agreement.

7. Consequences for Inappropriate Use
The School network user shall be responsible for damages to equipment, systems, and software

resulting from deliberate and willful acts or installation of unapproved software and/or files.

Illegal use of the School network, intentional deletion or damage to files or data belonging to others,
copyright violations or theft of services will be reported to the appropriate authority and will

be deemed a failure to follow the terms and conditions of this Agreement.

If a user mistakenly accesses inappropriate information, the user shall immediately inform the
the teacher or adult supervisor.

8. Web Pages
The School may choose to publish Web Pages for purposes of providing School or Parish

information and teacher or class information. This may include the posting of meetings, agendas,
student activities, projects and accomplishments, schedules and other information of interest to
students, parents and the community. Classrooms may participate in the development of web
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pages as on-going educational projects. The posting of any material that may violate copyright
law is expressly prohibited.

Disclosure of student information on the School website will be limited to first name and last

initial. Photographs or video of students may be posted on the school website; however, no photograph

or video of any student will be captioned with the student’s name, or identify the student by name in any
other manner. No image of a student may be posted in such a way that the image of that student may be

matched up with the student’s name.

The principal or his/her designee shall monitor school web publications.

9. Hand-held Devices
The use of hand-held devices for educational purposes is limited solely to those devices approved
by or distributed by the School. All rules of conduct shall apply. The beaming of information
that is considered threatening, unwelcome or inappropriate shall be reported to the teacher or
adult supervisor immediately.

10. Personal Electronic or Cellular Devices
Students may not carry Privately Owned Devices with them during School hours unless special
permission is granted by the Principal or his/her designee. Privately Owned Devices otherwise
stored in student lockers must be turned off. These items include, but are not limited to: cell phones,
pagers, Mp3 players, [Pods, cameras/video recorders, laptops, notebooks/tablets and all other handheld
devices (which exception to those covered in #9 of this agreement).

11. Indemnification
The user’s parent/guardian hereby agrees to indemnify the School/Parish/Diocese for any losses, costs,
or damages, including attorney fees, incurred by the School, Parish, or Diocese relating to or arising out
of the breach of, or the enforcement of this Agreement or the School/Parish/Diocese enforcement thereof.

12 Financial Obligations
The student, parent, guardian, agrees to be responsible for any financial obligation incurred

through the use of the School network that is contrary to the terms of this Agreement.

13 Limitation of Liability

The School/Parish/Diocese makes no guarantee that functions and services provided by the

School’s computer system and network will be error free or without any defect. The School/Parish/
Diocese have no responsibility for the accuracy or quality of information obtained through the

use of the School network or for any damages users suffer.
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DIOCESE OF JOLIET CATHOLIC SCHOOLS
Htisnen > Acceptable Use Acknowledgement

The Schools within the Diocese of Joliet believe that all students should have access to
technology when they act in a responsible, efficient, courteous and legal manner. Internet access
and other network services available to students and teachers offer a multitude of global
resources. Our goal in providing these services is to enhance the educational development of all
our students.

Acceptable and ethical uses of technology are devoted to activities that support teaching and
learning. The following is an agreement for the use of technology at St. Dennis School.

This agreement is an abbreviated version of the Diocese of Joliet’s Student Agreement for
Internet Access and Related Technology Use (“Student Agreement”). By signing below, the
student, parent/guardian acknowledge receipt of and agree to be bound by the Acceptable Use
Agreement.

Using the computer and the school network correctly and responsibly is very important. 1 will
follow these rules:

1. 1'will use the computer carefully and listen to the directions of my teacher.

2. 1 will only work on the programs and web pages that my teachers tell me to use.

3. T'will ask for help, if [ don’t know what to do or which key to press.

4. 1 will tell my teacher if | read or see something on the computer that makes me
afraid or uncomfortable.

5. 1 will not use the computer to be hurtful to others.

6. | will not give any information about my family, other students or myself to anyone on
the Internet.

7. 1 will print only when my teacher tells me to.

8. 1 will only access my file or my own folder in the documents or on the student server.

9. lunderstand that if I do not follow or break one of the rules, 1 may not be
able to use the computer and may be otherwise disciplined.

I will sign my name to show that I will follow these rules.

Student Name ( Print)

I have read and agree to this Acceptable Use Acknowledgement and the Diocese of Joliet’s
Student Agreement for Internet Access and Related Technology Use and have discussed them
with my child:

Parent/Guardian Name (Print):

Parent/Guardian Signature:

Date:
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DIOCESE OF JOLIET — CATHOLIC SCHOOLS
VIDEOTAPING AND/OR PHOTOGRAPHING OF STUDENTS
AGREEMENT

The Diocese and Schools of the Diocese allow positive publicity of students using videotapes,
digital images, photographs and web publications within the context of this agreement.
Videotaping and/or photographing may be used in and by the Diocese and Schools of the
Diocese as a facet of instruction for enhancing learning, to share information, to promote the
school, to assist in providing a safe and secure learning environment, and to monitor/record
student activities. Such videotaping/photography may be announced or unannounced and will be
conducted according to diocesan guidelines. However, the Diocese and Schools of the Diocese
do not approve of the display of any videotapes, digital images, photographs on social
networking or video sharing sites, such as YouTube, without the expressed permission of
the administrator and all parties involved.

V.

Videotapes, photographs, digital images of students may be utilized by teachers,
administrators, or their designee within the Diocese, School for classroom instructional
purposes without advance consent of a student’s parent/guardian. Such school diocesan
staff shall maintain the confidentiality of these student records in accordance with state
and federal laws and the established Diocesan student record procedures.

Photographs or videos of students posted on the school website shall not be captioned with
the student’s name, or identify the student by name in any other manner. No image of a
student may be posted in such a way that the image of that student may be matched up
with the student’s name.

A student teacher under the supervision of a college/university, or other certified staff
member may utilize videotapes, photographs, or digital images of students for his/her own
professional use without the advance consent of a student’s parent/guardian. Examples of
educational videotapes/photographs include documenting science experiments,
presentations, etc.

o Arelease form is required from the parent/guardian when students participating in
class activities with a student teacher are videotaped or photographed for purposes
of assessment of teaching as part of the university class assignment and/or student
teaching portfolio development.

Students with the supervision of the administrator/teacher or approved designee, may
videotape, photograph students without the advance consent of a student’s
parent/guardian for educational purposes, to promote the school/school activities and to
enhance learning. Examples: yearbook, school paper, sports games, etc.

Forms of release for videotaping, photographing of students are not required from
the parent/guardian when:
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A student has voluntarily chosen or been allowed by his/her
parent/guardian to participate in, or be a spectator at, a school-related
activity that is open to the public such as an athletic event, concert,
theatrical presentation, dance, etc.

The student has chosen to be an officially designated school leader or role
model, such as athlete, student council, and etc. for which there is
potential for informal contact with news media.

Stock videotape footage or generic pictures. (l.e. yearbook individual and
group pictures) are being obtained in public places. (i.e. hallways,
gymnasiums, general classroom areas, playgrounds, athletic fields, etc.) by
the Diocese and/or School.

Outside news media videotape or photograph students in areas that cannot
be effectively shielded from the public, such as playgrounds, parking lots,
athletic fields, etc.

Video cameras are in use to monitor public areas of a school/church
facility or bus.
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A Diocese of Joliet

O _F( PARENT/GUARDIAN OBJECTION TO THE PUBLICATION OF
—— PERSONALLY IDENTIFIABLE STUDENT IMAGES AND WORK
JOLIET DIOCESAN SCHOOL SYSTEM

The Office of Catholic Schools of the Diocese of Joliet and any of its schools may produce or participate in
videotape, Internet (i.e. Website), digital or still photograph productions that may involve the use of students’
names, likenesses or voices. Such productions may be used for the educational and/or school marketing purposes
and may be copied or copyrighted with the school retaining any and all rights to such productions.

Videotaping and photographing of students is permitted without parent permissions as stated in the Videotaping
and/or Photographing of Students Agreement. Parents/guardians have the right to object to the use of the child’s
/children’s name, picture, or voice in these media and may do so by completing the form below and returning it to
the principal of the school to be kept on file there.

| object to

(Name of School)
publishing my child’s/children’s personally identifiable image and work in places and via electronic, video,

auditory, print, and any other media accessible by the public (including said School/Parish/Diocese; bulletins,
newspapers, websites and other print publications).

Family Name

(Please Print)

Name of child/children

(Please Print)

Permission Denied

(Signature of Parent/Guardian)

Date
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Payment Schedule for 2412012

Registration Deposit (Preschool-8)
e 5150 per family is due at the time of registration.

e For K-8 students the fee is applied to one Administrative Fee.
e For Preschool students (no older siblings) the fee is applied to preschool tuition.
Tuition Payments
e One Payment Plan: Single payment is due on or before August4, 2011(Back to School Preview Day)

$100 Discount will be applied to tuition with this option.

e F.A.C.T.S: (538 fee per family) Monthly Payments made through an automatic withdrawal from a bank
account and budgeted over the months beginning in June or July 2011 and ending in April 2012.
Payments can be debited on either the 5™ or 20" of the month. A F.A.C.T.S. Automatic Tuition
Payment Agreement form can be completed online through a link on the St. Dennis School website or a
hard copy can be obtained through the Tuition Office (ELC)

Childcare Services are pre-billed monthly. Payments for Aug./Sept. are due on or before August4, 2011
The F.A.C.T.S. Payment Plan cannot be used for Childcare Services.

Administrative Fees (K-8 students only)

e $150 per student

e Administrative fees are due on or befordugust4, 2011 (Back to School Preview Day)
Student Services Fees (K-8 students only)

e $150 per student

e Student Servicesees are due on or beforAugust4, 2011 (Back to School Preview Day)

Family Raffle-(K-8 families)
e $150 due on or beforeSept. 1, 201
e Raffle tickets will be sent home in May, 2011.
Spring Raffle Ticket (K-8 families)
e 5100 ticket to be purchased in the spring.
Parent Hours (K-8 students only)
e Hours are required for each family. Refer to Family Hour Agreement sheet.
o Buyout or Deposit for family hours due on or beforeAugust 4, 2011Back to School Preview Day).
Extended Care Hours: Monday-Friday

e Before School Houts 7:00am-8:00am
e After School Hours 3:00pm-6:00pm

Extended Care Rates: Rates apply to children who regularly are scheduled to attend Extended Care.
e  $6.50 per hour for the first child
e $4.00 per hour for each additional child in the family

Drop in rate: Rates apply to all children who utilize Extended Care Services who are not on a regular schedule.
e $7.00per hour for the first child
e $4.00per hour for each additional child in the family

ExtendedCare hours are billed in hatiour increments

ALL PAYMENTS ONE MONTH PAST DUE WILL BE ASSESSED A LATE FEE OF $25



2011-2012 Family Fundraising Information Sheet

FAMILY HOURS (K-8)

OPTIONS

2- parent families/No Children participating in athletics 35 total hours
30 General Hours
5 Jubilation Hours (Mandatory)
$400 check post dated May 1, 2012 due August 4, 2011

2- parent families/ Children participating in athletics 45 total hours
30 General Hours
5 Jubilation Hours (Mandatory)
10 Athletic Hours (Mandatory)
S$400 check post dated May 1, 2012 due August 4, 2011

1- parent families/No Children participating in athletics 20 total hours
15 General Hours
5 Jubilation Hours (Mandatory)
5200 check post dated May 1, 2012 due August 4, 2011

1- parent families/ Children participating in athletics 30 total hours
15 General Hours
5 Jubilation Hours (Mandatory)
10 Athletic Hours (Mandatory)
5200 check post dated May 1, 2012 due August 4, 2011

OR

BUYOUT OPTION

OPTIONS

2- parent families/No Children participating in athletics 5 total hours
5 Jubilation Hours (Mandatory)
$400 due August 4, 2011

2- parent families/ Children participating in athletics 15 total hours
5 Jubilation Hours (Mandatory)
10 Athletic Hours (Mandatory)

5400 due August 4, 2011
1- parent families/No Children participating in athletics 5 total hours
5 Jubilation hours (Mandatory)
$200 due August 4, 2011
1- parent families/ Children participating in athletics 15 total hours

5 Jubilation hours (Mandatory)
10 Athletic Hours (Mandatory)
$200 check due August 4, 2011
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St. Dennis Early Learning Center
2011-2012

St. Dennis opened the Early Learning Center in the Fall of 1998. The program is located in the Learning Center building
adjacent to the grade school. Beginning school is a big step in your child’s life. At St. Dennis we want to do all we can to
make this experience a happy and rewarding one for each child. We partner with parents to provide the best learning
experience possible. Children develop a sense of independence and creativity in a safe environment. Each class has a
teacher and teaching assistant. We diligently promote the faith formation of each child using a Montessori based
approach to spiritual growth. We offer Childcare, before and after school care, plus daily hot lunches. We also offer
convenient curbside drop off and pick up. The Early Learning Center will offer classes to children ages 3, 4, and 5.

Preschool
Morning Preschool Classes: 8:00am-11:00am
e Session 1: Monday/Wednesday/Friday $1,925 per year
e Session 2: Tuesday/Thursday $1,400 per year
Afternoon Preschool Classes: 12:00pm-3:00pm
e Session 3: Monday/Wednesday/Friday $1,925 per year
e Session 4: Tuesday/Thursday $1,400 per year

There is a $50 discount for any additional preschool student in the family.

Kindergarten (Option of Full Time or Kindergarten- Alternate Schedule)

Full Time Kindergarten: Five full school days $3,300 per year (Parishioner Rate)
e Monday-Friday 8:00am-3:00pm $5,300 per year (Non-Parishioner Rate)
Kindergarten-Alternate Schedule : $3,100 per year (Parishioner Rate-no older siblings)
e Monday/Wednesday/Friday 8:00am-11:00am $5,000 per year (Non-Parishioner Rate-no older siblings)
e Tuesday/Thursday 8:00 am-3:00pm

At the end of each trimester a child can move from Kindergarten-Alternate Schedule to Full Time Kindergarten. Once the
switch has taken place, there is not an option to go back.

Registration Deposit: $150 per family is due at the time of registration. Once placed on a class list, deposit will be

applied to one Administrative Fee (K-8). For Preschool students only (no siblings in K-8), it will be applied to your child’s
tuition. Should a family decide not to return to/enroll at St. Dennis, this non-refundable fee will be considered a
contribution to the St. Dennis Endowment Fund.

See reverse side



Childcare

To meet the needs of more families, St. Dennis offers expanded child care services for preschool age children. Children
may attend 2, 3, or 5 days a week. All children must be potty trained. This program is designed to provide a safe,
supportive, and caring environment. We strive to meet the needs of each child. All children will have the opportunity to
participate in a variety of preschool activities including snack, outdoor recreation, arts & crafts, circle time, games,
music, and time to interact with other children. Children will also have the opportunity to eat a nutritious breakfast
and/or lunch at school. These meals must be prepared at home (unless hot lunch is pre-ordered) and consumed at
school. Snacks will be served each day. All children enrolled in the Childcare program that stay more than five hours, will
be required to nap in the afternoon.

Cost: (includes preschool and is pre-billed monthly)
Hours: Monday-Friday 7:00am-6:00pm
o  Full Day: over five hours per day

2 days per week (Tuesday/Thursday) $88 per week (544 per day)

3 days per week (Monday/Wednesday/Friday) $132 per week ($44 per day)

5 days per week (Monday-Friday) $210 per week (542 per day)
Extended Care

St. Dennis offers our families extended care services for children in Kindergarten to grade 6. This program is designed to
provide a safe, supportive, spiritual and caring environment. We strive to meet the needs of each child. All children
enrolled will have the opportunity to participate in a variety of activities including outdoor recreation, arts & crafts,
games, music, time for homework, and time to interact with other children. Children who arrive in the morning will have
the opportunity to eat a nutritious breakfast. This meal must be prepared at home and consumed at school. A snack and
a drink will be provided for those children who attend after school.

Extended Care Hours: Monday-Friday

e Before School Hours: 7:00am-7:45am
o After School Hours:  3:00pm-6:00pm

Extended Care Rates: Rates apply to children who regularly are scheduled to attend Extended Care.
e $6.50 per hour for the first child
e $4.00 per hour for each additional child in the family

Drop in rate: Rates apply to all children who utilize Extended Care Services who are not on a regular schedule.
e $7.00 per hour for the first child
e $4.00 per hour for each additional child in the family

For more information or questions, please contact the Early Learning Center at (815) 838-5054.

Lisa Smith-Principal
Susan Bussey-Early Learning Center Administrative Assistant
Susie Dolci-Early Learning Center Administrative Assistant
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